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Community & Recreation 
Aquatic Facilities
Greenspace
Libraries
Community

Strategic & Special Projects
Property

Planning, Regulation 
& Environment

Building
Plan Implementation
Environmental Services
Development Planning

Utilities & Roading 
Infrastructure Resilience 
Project Delivery Unit

Roading
Solid Waste
Water Services
Water Unit

Strategy, Engagement, 
Economic Development

Communications & Engagement
Strategy & Business

Emergency Management

Finance & Business Support
Governance 

Information & Technology Services
Finance

Customer Services

Chief Executive

Organisational 
Development & HR 

Health Safety & Wellbeing
Human Resources 



Tā mātou mauri 
Our principles

Our  
purpose

To make Waimakariri a great place to be, in partnership  
with our communities.

Our 
vision

We are a respectful, progressive team delivering value 
for our customers.

Our 
values

We will...

Act with integrity, honesty and trust Keep you informed

Do better every day Take responsibility Work with you and each other

Our  
customer promise

We will be professional, approachable  
and solutions-focused.



Waimakariri District Council Position Description - 

Position Details

Key Relationships

Purpose of Position

Internal External

Responsible to

Responsible for

Is there an approved delegated authority for this role?    Yes   No

If yes, state limit for role $:

If yes, is this role responsible for that budget?    Yes   No

Vetting Requirement (contact HR for further advice as required)
Under the NZ Police vetting criteria, thorough vetting is required to safeguard communities by assessing the backgrounds of individuals 
who work with vulnerable populations.

This role provides care/protection/education/training to vulnerable members of society such as children,  
young people, elderly and/or disabled.    Yes   No

If yes, does this role fall under the Childrens Act 2014?    Yes   No

If yes, this position has been identified as:

Vetting under the Children’s Act 2014 is necessary to ensure the safety and well-being of children by thoroughly assessing individuals who work with them.



Waimakariri District Council Position Description - 

Key Result Areas

KPI (area of responsibility) Measure (successful when)



Waimakariri District Council Position Description - 

Key Result Areas Continued

KPI (area of responsibility) Measure (successful when)



Waimakariri District Council Position Description - 

Person Specification

Education/Qualifications

Minimum requirement for the role:

Specifications and/or  
further information:

Knowledge/Experience

Minimum requirement for the role:

Further information:

Attributes

Skills



	  Waimakariri District Council Position Description - 

Key Requirements for all Council Staff

	9 Embrace principles contained in Tā Mātou Mauri, model the Council’s values and continuously seek 	
self-improvement regarding our core competencies.

	9 Participate in Civil Defence training programmes and exercises and assist effectively in disaster recovery and 
business continuity planning.

	9 Take reasonable care for the health and safety of yourself and others at the WDC (including visitors, 
volunteers, contractors, and general public). Comply with any reasonable health and safety instruction, policy 
or procedure and ensure that all hazards, risks and incidents in the workplace are reported.

	9 Manage information of all activities within the Council’s corporate business and information systems according 
to information management policies and procedures.

	9 Ensure that proper account of tikanga Māori and the Treaty of Waitangi is taken in all activities.

	9 Maintain an effective partnership with mana whenua as provided for in our agreements and understandings 
between Council and Te Ngāi Tūāhuriri Rūnanga.

Amendments to Position Description

From time to time it may be necessary to consider changes in the Position Description in response to the 
changing nature of our work environment – including technological requirements or statutory changes.

Position Description approved by 	   Date 

Core Competencies

Self-awareness
Understands their 
behaviour and its 
impact on others.

Open & Effective 
Communication

People are connected and 
know what is going on.

Best Value Solutions
Works with a solutions-
focused mindset.

Being Innovative & 
Adaptive

Continuously finds better 
ways of doing business.

Planning & Organising
Coordinates our 

resources to best effect.

Taking Ownership
Accepts responsibility 
and is accountable 	
for actions.

Collaboration
Works 

proactively 	
with others.

Community & Customer 
Focus

Views actions and services 
through our customers eyes.


	TRIM: 250204017695
	KPI: Implement the ongoing programme for areas of high biodiversity value (such as the mapped SNAs or covenants) across the District.

	KPI 1: Incentivise and advise on the protection, enhancement and maintenance of areas with high biodiversity and ecological values.
	KPI 2: Develop key relationships across the community and network with other organisations involved in ecology and biodiversity.  
	KPI 3: Administer and promote the Biodiversity Contestable Fund to support landowners of SNAs, areas of high ecological value or those enhancing and restoring ecosystems.
	KPI 4: Implement the actions within the Waimakariri Natural Environment Strategy including the organisation and participation of educational events for communities.
	Measure: Offers advice on enhancement and maintenance of ecological values to landowners of Significant Natural Areas (SNAs)/areas of high biodiversity value as required. 

Follows the defined system for monitoring SNAs/areas of high biodiversity value on a regular basis.

Liaises with and supports landowners of SNAs/areas of high biodiversity value on an annual basis.
	Measure 1: Ability to offer a range of protection mechanisms and can advise on suitable management practices such as appropriate buffer zones around areas of high ecological value and opportunities to extend biodiversity values into surrounding environment (halo effect).
	Measure 2: Collaboration with a range of groups, organisations and landowners locally, regionally and nationally including the assistance with the organisation and delivery of biodiversity funds (e.g MainPower Biodiversity Fund, Biodiversity Contestable Fund, NES Community Fund)
	Measure 3: The Biodiversity Contestable Fund is promoted widely with applicants fully supported through the process. 
Incentives for landowners to protect areas of high ecological value, such as rates relief, are continued to be developed.
	Measure 4: Ability to assist with a range of ecological projects, requests and services to enable to implementation of specific actions within the agreed strategy.

Alongside the wider team, create appropriate, well-attended events which add value to the ecological education of communities, landowners and organisations within the District and across boudary lines.
	KPI 6: Work alongside other staff and organisations to implement actions from the Waimakariri Zone Implementation Program Addendum (ZIPA) and any future updates to this program of works.  
	KPI 7: Gives effect to Te Tiriti o Waitangi/Treaty of Waitangi and partners effectively with Te Ngāi Tūāhuriri Rūnanga when required.
	KPI 8: General responsibility as a Council Officer.
	KPI 9: Civil Defence, this is a responsibility of all Council Officers. 
	KPI 10: Provide advice to others within the Council to ensure that ecological benefits are considered  when impacts to areas of high ecological value are involved.
	Measure 6: Successful collaboration with the Water Environment Advisor in the Waters Services Unit assisting with project management of the ZIPA works program, preparation of required planting plans and restoration schemes, attendance and preparation for required meetings and works.
	Measure 7: Has cultural awareness, understanding protocols and the importance of our partnership with local Rūnanga  
Attends training on cultural awareness and te reo as required.
	Measure 8: Respond to the changing needs of the Council and performing tasks as required that may achieve our Community Outcomes, Levels of Service or directives from our Governors, working to our values of Ta matou mauri and our competency framework
	Measure 9: Willing and able to be part of any Civil Defence Emergency Management response that the Council is involved in as an organisation either through supporting other districts or through our own EOC.  
	Measure 10: Alongside the Team leader, have involvement in key planning decisions, consents and projects that have a biodiversity impact for areas of high biodiversity value.  
Provides solution focused communication to Council on issues facing areas of high value biodiversity.
	Specific Education / Qualifications: • A clean full Class 1 drivers’ licence essential
• Post-graduate qualifications are desirable.
• Current First Aid certificate an advantage.
	Attributes: • Self- Awareness  - Strong interpersonal skills and the ability to contribute to a positive working culture. 
• Taking Ownership - Results focused and motivated to achieve great outcomes for biodiversity and the community. 
• Accountability - Able to work with limited supervision with effective time management.   
• Open and effective communication - Sound relational, presentation, written and verbal communication skills.  
• Best value solutions  - Good attention to detail producing high quality work in a timely manner. Pragmatic.
• Being innovative and adaptive  - Can cope with fluctuating workloads, time demands and is solutions focussed.
• Planning and organising - Exceptional time and workload prioritisation in line with Council policies and procedures.
• Physically fit and capable to undertake fieldwork in a range of situations.
	Skills: • Able to undertake ecological surveys of ecologically diverse habitats, understanding when experts are required .
• Able to develop ecological conservation, management and enhancement plans for a range of habitats.
• Interpersonal skills which enable the jobholder to relate to and work effectively with a diverse range of people. 
• Excellent communication skills  including good oral presentation and public speaking skills. 
• Accurate budget preparation skills and able to forecast and report on expenditure or funding initiatives.
• Familiarity with relevant policy and legislation such as the Canterbury Biodiversity Strategy and RMA. 
• Understanding and proven ability in terrestrial and freshwater ecology for both flora and fauna, including pests.
	MinimumEducation: [Applied/Honours/Conjoint Degree (eg: CA, BSc, BCom, LLB, BN)]
	Experience further information: A strong knowledge of local ecology, threatened species/habitats, conservation biology, ecological restoration & survey work, site assessments and monitoring. Experience of dealing with a range of stakeholders including relational and presentation skills. Cultural understanding alongside experience of community engagement.
	Experience: [5-6 years]
	MinimumEducationDetail: University Specified Degree
	ExperienceDetail: Needs to draw on relevant longer-term experience specific to the job and work demands, acquired over time.
	Position Description Approved by: Dr Bex Dollery
	Approved date: March 2026
	Purpose of Position: The focus of this role is on the identification, protection and monitoring of high biodiversity value habitats in the District. The role will work alongside a range of stakeholders including landowners, community groups and relevant organisations to educate, advocate for and implement ecological outcomes, including protection opportunities, that are of benefit for both terrestrial and freshwater environments within the District.  

The ecologist will partner with appropriate agencies to further  knowledge and cross collaboration for the organisation to achieve ecological outcomes within the District and across boundary lines.  

Actions and agreed outcomes of the Canterbury Water Management Strategy and the Waimakariri Natural Environment Strategy will be programmed and implemented with assistance from the Biodiversity Team Leader.  
	Responsible to: Biodiversity Team Leader
	Responsible For: Nil
	Internal 2: Community and Recreation Manager; Greenspace Team; 
Water Services; Water Environment Advisor; Waimakariri District Council Teams; Community Board members; 
Mayor and Councillors; Council and Committees; Management Team.
	External 2: Te Ngāi Tūāhuriri Rūnanga; Public; Legal Advisers; Central Government Agencies/Ministries; Regional and Local Authorities; Community Groups/Advisory Groups; Suppliers/ Consultants; NGOs; Te Kōhaka o Tūhaitara; Waimakariri Biodiversity Trust.
	Delegated authority: no
	Delegated authority limit: 
	Budget responsibility : Off
	Vetting requirement: Yes
	Childrens Act: Yes
	Core or non-core worker: [Non-core worker]
	Position Title: Ecologist 
	Location: [Rangiora Service Centre – Ashley Building]
	Contract Type: [Permanent]
	Date: March 2026
	Department: [Community & Recreation]
	Unit: [Greenspace]
	Team: [Biodiversity]


