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Community & Recreation 
Aquatic Facilities
Greenspace
Libraries
Community

Strategic & Special Projects
Property

Planning, Regulation 
& Environment

Building
Plan Implementation
Environmental Services
Development Planning

Utilities & Roading 
Infrastructure Resilience 
Project Delivery Unit

Roading
Solid Waste
Water Services
Water Unit

Strategy, Engagement, 
Economic Development

Communications & Engagement
Strategy & Business

Emergency Management

Finance & Business Support
Governance 

Information & Technology Services
Finance

Customer Services

Chief Executive

Organisational 
Development & HR 

Health Safety & Wellbeing
Human Resources 



Tā mātou mauri 
Our principles

Our  
purpose

To make Waimakariri a great place to be, in partnership  
with our communities.

Our 
vision

We are a respectful, progressive team delivering value 
for our customers.

Our 
values

We will...

Act with integrity, honesty and trust Keep you informed

Do better every day Take responsibility Work with you and each other

Our  
customer promise

We will be professional, approachable  
and solutions-focused.



Waimakariri District Council Position Description - 

Position Details

Key Relationships

Purpose of Position

Internal External

Responsible to

Responsible for

Is there an approved delegated authority for this role?    Yes   No

If yes, state limit for role $:

If yes, is this role responsible for that budget?    Yes   No

Vetting Requirement (contact HR for further advice as required)
Under the NZ Police vetting criteria, thorough vetting is required to safeguard communities by assessing the backgrounds of individuals 
who work with vulnerable populations.

This role provides care/protection/education/training to vulnerable members of society such as children,  
young people, elderly and/or disabled.    Yes   No

If yes, does this role fall under the Childrens Act 2014?    Yes   No

If yes, this position has been identified as:

Vetting under the Children’s Act 2014 is necessary to ensure the safety and well-being of children by thoroughly assessing individuals who work with them.



Waimakariri District Council Position Description - 

Key Result Areas

KPI (area of responsibility) Measure (successful when)



Waimakariri District Council Position Description - 

Key Result Areas Continued

KPI (area of responsibility) Measure (successful when)



Waimakariri District Council Position Description - 

Person Specification

Education/Qualifications

Minimum requirement for the role:

Specifications and/or  
further information:

Knowledge/Experience

Minimum requirement for the role:

Further information:

Attributes

Skills



	  Waimakariri District Council Position Description - 

Key Requirements for all Council Staff

	9 Embrace principles contained in Tā Mātou Mauri, model the Council’s values and continuously seek 	
self-improvement regarding our core competencies.

	9 Participate in Civil Defence training programmes and exercises and assist effectively in disaster recovery and 
business continuity planning.

	9 Take reasonable care for the health and safety of yourself and others at the WDC (including visitors, 
volunteers, contractors, and general public). Comply with any reasonable health and safety instruction, policy 
or procedure and ensure that all hazards, risks and incidents in the workplace are reported.

	9 Manage information of all activities within the Council’s corporate business and information systems according 
to information management policies and procedures.

	9 Ensure that proper account of tikanga Māori and the Treaty of Waitangi is taken in all activities.

	9 Maintain an effective partnership with mana whenua as provided for in our agreements and understandings 
between Council and Te Ngāi Tūāhuriri Rūnanga.

Amendments to Position Description

From time to time it may be necessary to consider changes in the Position Description in response to the 
changing nature of our work environment – including technological requirements or statutory changes.

Position Description approved by 	   Date 

Core Competencies

Self-awareness
Understands their 
behaviour and its 
impact on others.

Open & Effective 
Communication

People are connected and 
know what is going on.

Best Value Solutions
Works with a solutions-
focused mindset.

Being Innovative & 
Adaptive

Continuously finds better 
ways of doing business.

Planning & Organising
Coordinates our 

resources to best effect.

Taking Ownership
Accepts responsibility 
and is accountable 	
for actions.

Collaboration
Works 

proactively 	
with others.

Community & Customer 
Focus

Views actions and services 
through our customers eyes.


	TRIM: 230515069438
	KPI: Assist communities and the Council to identify key priorities in relation to community development and wellbeing in the Waimakariri District.
	KPI 1: Develop and facilitate the planning, delivery and evaluation of initiatives that address priorities in community development and wellbeing. 

	KPI 2: Provide advisory assistance to community groups, organisations and other relevant stakeholders on issues and opportunities related to community development and wellbeing; with a particular emphasis on informing, connecting and empowering.
	KPI 3: Encourage and support collaboration amongst community organisations/government and non-government agencies with an interest in community development and wellbeing.
	KPI 4: Establish and maintain community partnerships and networks to ensure that community views, needs and opportunities are reported to the Community Team Manager.
	Measure: Key priorities are identified, with supporting data and qualitative evidence to support the prioritisation of those issues.
	Measure 1: The  role's annual plan of work and project plans are developed with appropriate templates.

Audits, Community Team Annual Report and Survey show an effective delivery and evaluation of projects and programmes. 

Projects and programmes are delivered within budget.
	Measure 2: Local residents, groups and organisations are well informed, supported and empowered to achieve their aspirations.
	Measure 3: Local Networks are sufficiently informed to be able to work together to address key priorities in community development and wellbeing

Working groups are established so that a collaborative approach includes representation from a broad cross-spectrum of stakeholders: community, business, agency, etc.
	Measure 4: A broad range of partnerships are maintained. 

Networks are expanded and updated. 

Community views, needs and opportunities are reported to the Community Team Manager and appropriate stakeholders.
	KPI 6: Assist the Community Team Manager in the preparation of information for Council planning and with the acquisition of adequate external funding to cover project delivery costs.
	KPI 7: Complete administrative tasks accurately and within required time frames in agreement with the Community Team Manager.
	KPI 8: Facilitate opportunities to raise public awareness of priority community-led initiatives that aim to address local issues and opportunities. 
	KPI 9: 
	KPI 10: 
	Measure 6: Annual Budgets are approved.

Funding applications are submitted to appropriate government and philanthropic funders.
	Measure 7: All administrative tasks are completed accurately and within timeframes.
	Measure 8: Community development and wellbeing issues and opportunities and the community-led initiatives that aim to address these are well covered in locally relevant on-line, social and printed media.

Local residents are informed about opportunities to have their voice heard and/or contribute to local decision making 
	Measure 9: 
	Measure 10: 
	Specific Education / Qualifications: - Relevant tertiary qualification in social and community studies, and/or experience in related fields
- Full, clean NZ Driver's License
- Police Vetting will be a requirement for the successful applicant 
	Attributes: - A 'people person' with an open manner, able to adopt appropriate communication styles for a wide range of 'audiences'
- A good listener who can develop positive working relationships, internally and externally
- A team player; willing to 'muck in' to help others
- A creative thinker
- Self-aware and able to receive feedback
- Able to understand and relate to diverse groups of people
 Uses initiative to enhance his/her work and facilitate opportunities and/or solutions
- Able to Initiate and achieve objectives with minimum supervision
	Skills: - Strong networking skills
- Able to make presentations confidently and professionally 
- Able to gain the co-operation and support of local community organisations
- Sound project planning, delivery and evaluation skills
- Competency in the use of PCs and skilled in using common computer software packages such as MS Word, Excel and Power Point 
- Strong, audience-appropriate written and verbal communication skills
	MinimumEducation: [Graduate Dip Level 7, General Deg OR equiv level of knowledge]
	Experience further information: Experienced in working to a community-led model; knowledge of community, education, social, health and funding sectors. Experienced in preparing funding applications; managing diverse portfolios, facilitating groups, organising and running meetings. Experienced in social media and assisting groups to formulate their ideas into constructive actions. 
	Experience: [2-3 years]
	MinimumEducationDetail: 
	ExperienceDetail: Required to draw on skills and experience related to specific activities, equipment, or work practices.
	Position Description Approved by: Tessa Sturley
	Approved date: 1 April 2026
	Purpose of Position: To facilitate a community-led approach to community development and wellbeing. This is in line with the Goals of the Waimakariri Community Development Strategy 2025-2035; each relating to aspects of social wellbeing, with the intent that Waimakariri District is a place where people are:
- Safe and Healthy
- Welcome and Included
- Informed and Empowered
- Engaged and Connected
 


	Responsible to: Community Development Vibrant Communities Team Leader
	Responsible For: Nil
	Internal 2: Community Team; other Council teams; General Manager, Community and Recreation, Elected Members
	External 2: Elected local and national government representatives; Government and Non-Government agencies in the health, social, youth and education sectors; Te Ngai Tuahuriri Runanga; Grassroots community and residents groups and emerging leaders; funding/business sectors
	Delegated authority: Yes
	Delegated authority limit: 2000
	Budget responsibility : Yes
	Vetting requirement: no
	Childrens Act: no
	Core or non-core worker: []
	Position Title: Community Development Facilitator - Vibrant Communities
	Location: [Rangiora Service Centre – Ashley Building]
	Contract Type: [Permanent]
	Date: April 2026
	Department: [Community & Recreation]
	Unit: [Community Team]
	Team: []


