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Ta matou mauri

Our principles

Our
purpose

Our
vision

Our
values

Our
customer promise

To make Waimakariri a great place to be, in partnership
with our communities.

We are a respectful, progressive team delivering value
for our customers.

We will....
Act with integrity, honesty and trust Keep you informed

Do better every day Take responsibility Work with you and each other

We will be professional, approachable
and solutions-focused.
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Position Details

Purpose of Position

The purpose of this position is to manage and co-ordinate the delivery of Councils responses to statutory and
non-statutory planning processes. The primary outputs of this role relate to leading processing of private plan changes
and appeals to the District Plan review, and successful implementation of the Council's residential developer liaison
programme. To deliver this programme, the Team Leader Development Planning will lead and mentor direct reports and
take responsibility for the day to day leadership and coordination of the team.

Key Relationships
Responsible to

Development Planning Manager

Responsible for

Principal Planer (x1), Senior Policy Planner (x2)

Internal External

Chief Executive and Management Team, GM Planning, Te Ngai Tuahuriri Runanga (Whitiora), Environment
Regulation, and Environment, ESU Manger, Planning Canterbury, neighbouring Councils,

Manager, Building Unit Manager, Utilities & Roading Developers, MFE staff

Department, Community & Recreation Department

Is there an approved delegated authority for thisrole? [VIYes _ No
If yes, state limit for role $: 5000

If yes, is this role responsible for that budget? [JYes 0O No

Vetting Requirement (contact HR for further advice as required)

Under the NZ Police vetting criteria, thorough vetting is required to safeguard communities by assessing the backgrounds of individuals
who work with vulnerable populations.

This role provides care/protection/education/training to vulnerable members of society such as children,
young people, elderly and/or disabled. [IYes [0 No

If yes, does this role fall under the Childrens Act 2014? [ IYes O/No

If yes, this position has been identified as: Non-core worker

Vetting under the Children’s Act 2014 is necessary to ensure the safety and well-being of children by thoroughly assessing individuals who work with them.
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Key Result Areas

KPI (area of responsibility)

Under the direction of the Development Planning Manager, lead
the co-ordination of processing of Private Plan Changes,
Statutory planning processes and Environment Court appeal
processes associated with the district plan review.

Under the direction of the Development Planning Manager,
coordinate the implementation of the Councils residential
development liaison programme.

Ensure all projects meet legislative requirements and take into
account contemporary planning best practice.

In consultation with Planning Strategy Team Leader and
Development Planning Manager, assign and co-ordinate external
and internal planning and support resource assigned across the
range of projects undertaken by the Development Planning Unit.

Review of reports and decisions to ensure completeness and
accuracy.

Attend Council and Council Committee and/or Advisory Group
meetings when called upon to do so (e.g. public consultation
meetings which may fall outside normal working hours).

Measure (successful when)

Private Plan changes are proposed in accordance with the
Resource Management Act 1991. Processes are completed
within statutory timeframes.

Successful relationships with those that utlise this programme are
developed and maintained. Timily and accurate information and
advice is provided.

Relevant units of Council are engaged in the preperation of
information and advice. Internal WDC units are kept well informed
on outcomes.

Projects delivered meet Council standards and are in accordance
with industry best practice. Appropriate information is presented
to enable decisions to be made; reports are professionally
presented and submitted with recommendations. Principles of
decision making are consistent and decisions are appropriately
communicated.

Projects are resourced effectively across members of the team
and a clear and understood work programme is maintained.

All projects are resourced appropriately and potential resource
gaps are identified and communicated to the Development
Planning Unit Manager.

Reports are consistent with Council requirements and have
sufficient detail to allow for informed decision making.

Communication with Council Committees, Advisory Groups and
members of the public is respectful, appropriate and completed
in a timely manner.

Waimakariri District Council Position Description -




Key Result Areas Continued

KPI (area of responsibility) Measure (successful when)
Agree annual individual work goals with the Development A clear and concise work plan is maintained for each year.
Planning Manager, and actively work towards achieving these.
Ensure personal technical knowledge and skills are kept up to
date to enable the continuation of an effective planning
department and to add value to the Council.

Reading of relevant literature and information. Participation in
team/ External discussions on planning matters.

Implement the support and delivery of Ta Matou Mauri within the

Demonstrate in oral and written communications Ta Matou Mauri
Development Planning Unit.

and model behaviour that demonstrates our values.

Under the guidance of the Development Planning Manager,
Ensure that Councils motoring and reporting under the National

Policy Statement for Urban Development (or its successor) are
met.

A forward work programmed is prepared that enables Council to
maintain its statutory reporting requirements.

Issues that would prevent the achievement of this work

programme are foreseen and appropriate mitigation actions are
put in place.
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Person Specification

Education/Qualifications
Minimum requirement for the role: Technical focus specialisation, Specialist Degree Level 7

University Specialist Degree (Bachelor (NZQA Level 7))

Specifications and/or

. . Holds a relevant tertiary qualification, and preferably professional
further information:

qualifications, in planning, resource management, or other appropriate field.

Knowledge/Experience

Minimum requirement for the role: 9-10 years

Needs to draw on experience of a broad nature, above that of a skilled operator, where
the job impacts on wider areas and activities outside the job itself.

Further information: Strong project and workflow management skills, including a demonstrated

track record in meeting deadlines.

An ability to modify and adapt behaviours to suit given situations.

An ability to set clear expectations and performance standards for yourself and
others.

Attributes

- Modifies and adapts own behaviours to suit the situation.

- Takes accountability for results within their own area.

- Stays professional while dealing with difficult meetings or adverse reactions.

- Willing to take ownership and responsibility for the project, while acknowledging the necessary limits of authority.
- Shares best practice and learnings across the Team and Unit.

- Persuasively presents and engages with decision makers and stakeholders.

- Encourages others to find ways of delivering services that add value.

- Develops best value solutions.

Skills

An ability to translate organisational strategies into actions.

An ability to motivate others to achieve common goals.

An ability to understand the political context of decision making and frame responses appropriately.

- Sound leadership skills.

- Communicates clearly, openly and concisely through all forms of media.

- Displays a leadership role in conducting and participating in meetings, hearings and negotiations.

- Consults and negotiates with all affected groups, especially in light of the sensitive nature of the projects.

- Determines the need or otherwise for external resources and accurately evaluates any estimate or quote prepared by o
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Core Competencies

Taking Ownership

Accepts responsibility Community & Customer
and is accountable Focus
Self for actions. Views actions and services
elf-awareness through our customers eyes.

Understands their
behaviour and its
impact on others.

[ ]

Collaboration

Works r—
proactively
with others.

Shi

O-+-0

Best Value Solutions
Works with a solutions-

focused mindset. Planning & Organising

Coordinates our
resources to best effect.

Being Innovative &

Open & Effective Adaptive
Communication Continuously finds better
People are connected and ways of doing business.

know what is going on.

Key Requirements for all Council Staff

v" Embrace principles contained in Ta Matou Mauri, model the Council’s values and continuously seek
self-improvement regarding our core competencies.

v Participate in Civil Defence training programmes and exercises and assist effectively in disaster recovery and
business continuity planning.

v' Take reasonable care for the health and safety of yourself and others at the WDC (including visitors,
volunteers, contractors, and general public). Comply with any reasonable health and safety instruction, policy
or procedure and ensure that all hazards, risks and incidents in the workplace are reported.

v' Manage information of all activities within the Council's corporate business and information systems according
to information management policies and procedures.

v Ensure that proper account of tikanga Maori and the Treaty of Waitangi is taken in all activities.

v' Maintain an effective partnership with mana whenua as provided for in our agreements and understandings
between Council and Te Ngai Tuahuriri Rlnanga.

Amendments to Position Description

From time to time it may be necessary to consider changes in the Position Description in response to the
changing nature of our work environment — including technological requirements or statutory changes.

Position Description approved by ~ Matthew Bacon Date 16 February 2026
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	TRIM: 251211236197
	KPI: Under the direction of the Development Planning Manager, lead the co-ordination of processing of Private Plan Changes, Statutory planning processes and Environment Court appeal processes associated with the district plan review.
	KPI 1: Under the direction of the Development Planning Manager, coordinate the implementation of the Councils residential development liaison programme.
	KPI 2: Ensure all projects meet legislative requirements and take into account contemporary planning best practice.
	KPI 3: In consultation with Planning Strategy Team Leader and Development Planning Manager, assign and  co-ordinate external and internal planning and support resource assigned across the range of projects undertaken by the Development Planning Unit.
	KPI 4: Review of reports and decisions to ensure completeness and accuracy.

Attend Council and Council Committee and/or Advisory Group meetings when called upon to do so (e.g. public consultation meetings which may fall outside normal working hours).

	Measure: Private Plan changes are proposed in accordance with the Resource Management Act 1991. Processes are completed within statutory timeframes.
	Measure 1: Successful relationships with those that utlise this programme are developed and maintained. Timily and accurate information and advice is provided.

Relevant units of Council are engaged in the preperation of information and advice. Internal WDC units are kept well informed on outcomes.
	Measure 2: Projects delivered meet Council standards and are in accordance with industry best practice. Appropriate information is presented to enable decisions to be made; reports are professionally presented and submitted with recommendations. Principles of decision making are consistent and decisions are appropriately communicated.
	Measure 3: Projects are resourced effectively across members of the team and a clear and understood work programme is maintained. 

All projects are resourced appropriately and potential resource gaps are identified and communicated to the Development Planning Unit Manager.
	Measure 4: Reports are consistent with Council requirements and have sufficient detail to allow for informed decision making.

Communication with Council Committees, Advisory Groups and members of the public  is respectful, appropriate and completed in a timely manner.

	KPI 6: Agree annual individual work goals with the Development Planning Manager, and actively work towards achieving these. 

Ensure personal technical knowledge and skills are kept up to date to enable the continuation of an effective planning department and to add value to the Council.
	KPI 7: Implement the support and delivery of Ta Matou Mauri within the Development Planning Unit.
	KPI 8: Under the guidance of the Development Planning Manager, Ensure that Councils motoring and reporting under the National Policy Statement for Urban Development (or its successor) are met.
	KPI 9: 
	KPI 10: 
	Measure 6: A clear and concise work plan is maintained for each year.


Reading of relevant literature and information.  Participation in team/ External discussions on planning matters.
	Measure 7: Demonstrate in oral and written communications Ta Matou Mauri and model behaviour that demonstrates our values.
	Measure 8: A forward work programmed is prepared that enables Council to maintain its statutory reporting requirements.

Issues that would prevent the achievement of this work programme are foreseen and appropriate mitigation actions are put in place.
	Measure 9: 
	Measure 10: 
	Specific Education / Qualifications: Holds a relevant tertiary qualification, and preferably professional qualifications, in planning, resource management, or other appropriate field.
	Attributes: - Modifies and adapts own behaviours to suit the situation.
 - Takes accountability for results within their own area.
 - Stays professional while dealing with difficult meetings or adverse reactions.
 - Willing to take ownership and responsibility for the project, while acknowledging the necessary limits of authority.
 - Shares best practice and learnings across the Team and Unit.
 - Persuasively presents and engages with decision makers and stakeholders.
 - Encourages others to find ways of delivering services that add value.
 - Develops best value solutions.
	Skills: An ability to translate organisational strategies into actions.
An ability to motivate others to achieve common goals.
An ability to understand the political context of decision making and frame responses appropriately.
 - Sound leadership skills.
 - Communicates clearly, openly and concisely through all forms of media.
 - Displays a leadership role in conducting and participating in meetings, hearings and negotiations.
 - Consults and negotiates with all affected groups, especially in light of the sensitive nature of the projects.
 - Determines the need or otherwise for external resources and accurately evaluates any estimate or quote prepared by o
	MinimumEducation: [Technical focus specialisation, Specialist Degree Level 7]
	Experience further information: Strong project and workflow management skills, including a demonstrated track record in meeting deadlines.
An ability to modify and adapt behaviours to suit given situations.
An ability to set clear expectations and performance standards for yourself and others.
	Experience: [9-10 years]
	MinimumEducationDetail: University Specialist Degree (Bachelor (NZQA Level 7))
	ExperienceDetail: Needs to draw on experience of a broad nature, above that of a skilled operator, where the job impacts on wider areas and activities outside the job itself.
	Position Description Approved by: Matthew Bacon
	Approved date: 16 February 2026
	Purpose of Position: The purpose of this position is to manage and co-ordinate the delivery of Councils responses to statutory and non-statutory planning processes.  The primary outputs of this role relate to leading processing of private plan changes and appeals to the District Plan review, and successful implementation of the Council's residential developer liaison programme. To deliver this programme, the Team Leader Development Planning will lead and mentor direct reports and take responsibility for the day to day leadership and coordination of the team.
	Responsible to: Development Planning Manager
	Responsible For: Principal Planer (x1), Senior Policy Planner (x2)
	Internal 2: Chief Executive and Management Team, GM Planning, Regulation, and Environment, ESU Manger, Planning Manager, Building Unit Manager, Utilities & Roading Department, Community & Recreation Department
	External 2: Te Ngai Tuahuriri Runanga (Whitiora), Environment Canterbury, neighbouring Councils,
Developers, MFE staff
	Delegated authority: Yes
	Delegated authority limit: 5000
	Budget responsibility : no
	Vetting requirement: no
	Childrens Act: no
	Core or non-core worker: [Non-core worker]
	Position Title: Team Leader Development Planning
	Location: [Rangiora Service Centre]
	Contract Type: [Permanent]
	Date: 16 February 2026
	Department: [Planning, Regulation & Environment]
	Unit: [Development Planning]
	Team: [Development ]


