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Position Description

Position Title

Management Accountant - Water Services
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Rangiora Service Centre — Ashley Building Finance & Business Support
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Ta matou mauri

Our principles

Our
purpose

Our
vision

Our
values

Our
customer promise

To make Waimakariri a great place to be, in partnership
with our communities.

We are a respectful, progressive team delivering value
for our customers.

We will....
Act with integrity, honesty and trust Keep you informed

Do better every day Take responsibility Work with you and each other

We will be professional, approachable
and solutions-focused.
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Position Details

Purpose of Position

To deliver reliable, strategic, and practical financial guidance to the Water Services business unit to support informed
decisions, uphold robust financial processes, and ensure sustainable service delivery.

You will act as a trusted advisor to the business unit to ensure that financial planning, reporting, forecasting, and
performance management align with organisational objectives, plans and strategies. This includes supporting financial

independence and transparency for Water Services activities, in line with evolving regulatory and statutory requirements.

This is a 2-year fixed term position to support the Council as it transitions to its new Water Services business unit and to
provide backfill and support to key staff members during the establishment phase.

Key Relationships

Responsible to

Finance Manager

Responsible for

Internal External

General Manager Finance and Business Support Audit New Zealand
Accounting Team Leader Commerce Commission

3 Waters Manager Department of Internal Affairs

Water Services Establishment Team
Senior Water Services Advisor

Is there an approved delegated authority for thisrole? [ Yes 0 No
If yes, state limit for role $:

If yes, is this role responsible for that budget? [JYes _ No

Vetting Requirement (contact HR for further advice as required)

Under the NZ Police vetting criteria, thorough vetting is required to safeguard communities by assessing the backgrounds of individuals
who work with vulnerable populations.

This role provides care/protection/education/training to vulnerable members of society such as children,
young people, elderly and/or disabled. [IYes [0 No

If yes, does this role fall under the Childrens Act 2014? [IYes | No

If yes, this position has been identified as:

Vetting under the Children’s Act 2014 is necessary to ensure the safety and well-being of children by thoroughly assessing individuals who work with them.
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Key Result Areas

KPI (area of responsibility)

Assist with the implementation of the Water Services Delivery
Plan, including inputting to the following:

- Input to the development of the Water Services Unit Business
Plan

- Finalisation of the the Water Services Delivery Plan

- Development of the three-yearly Water Services Strategy

Advise on compliance reporting requirements for economic
regulation as new information disclosure requirements are set by
the Commerce Commission.

Develop and implement systems, processes and reports to
ensure compliance is achieved with the new requirements.

Proactively participate in the Water Services Establishment Team,
to ensure the key activities are completed and milestones are met
for the Phase 1 - Preliminary establishment of Internal Business
Unit (IBU) (July 2025 to June 2027) work programme.

Ensure that information disclosure required by the Commerce
commission can be reported on, and a system put in place so
these are auditable and repeatable

Prepare documentation of the process

Partner with the Water Services business unit to develop
processes for and to deliver management reporting.

Partner with the Water Services business unit to provide
budgetary assistance

Measure (successful when)

The Water Services Delivery Plan, Service Level Agreements,
Water Services Unit Business Plan and three-yearly Water
Services Strategy successfully implemented.

The Council is well prepared for and responds effectively to the
new economic reporting requirements.

Reporting demonstrates that financial sustainability is achieved.

Phase 1 - Preliminary establishment of IBU (July 2025 to June
2027) work programme successfully completed.

Information disclosure requirements reported to Commerce
commission on time

Process documentation is completed

Financial information provided for management reporting within
deadlines

Budget information provided within deadlines.
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Key Result Areas Continued

KPI (area of responsibility) Measure (successful when)

Complete any other department improvement projects as

Projects completed within deadlines to an appropriate quality and
assigned by General Manager Finance and Business Support or  achieve outcomes sought.
Finance Manager
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Person Specification

Education/Qualifications

Minimum requirement for the role: Graduate Dip Level 7, General Deg OR equiv level of knowledge

Specifications and/or

. . Chartered Accountant or nearly completed Chartered Accountant qualification
further information:

Knowledge/Experience

Minimum requirement for the role: 3-4 years

Needs to draw on relevant longer-term experience specific to the job and work
demands, acquired over time.

Further information: An in depth practical knowledge of accounting, audit and financial

management procedures.
Being able to understand the statutory and legal framework Council operates
within and able to effectively operate within this framework.

Attributes

An analytical thinker with an organisational perspective with the ability to align activities to Council’s strategic goals and
objectives

Works pro-actively and collaboratively with others and engages positively with decision makers and stakeholders.
Displays professionalism, honesty, integrity, and reliability.

Commitment to process and business improvement, including sharing best practice and learnings across own team /
organisation.

Skills

Advanced spread-sheeting competencies within Excel

The ability to prepare clear concise financial reports on the performance of the Water Services Business Unit

Effective oral and written communications skills, including the ability to adapt messages to suit and address the needs of
different audiences.
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Core Competencies

Taking Ownership

Accepts responsibility Community & Customer
and is accountable Focus
Self for actions. Views actions and services
elf-awareness through our customers eyes.

Understands their
behaviour and its
impact on others.

[ ]

Collaboration

Works r—
proactively
with others.

Shi

O-+-0

Best Value Solutions
Works with a solutions-

focused mindset. Planning & Organising

Coordinates our
resources to best effect.

Being Innovative &

Open & Effective Adaptive
Communication Continuously finds better
People are connected and ways of doing business.

know what is going on.

Key Requirements for all Council Staff

v" Embrace principles contained in Ta Matou Mauri, model the Council’s values and continuously seek
self-improvement regarding our core competencies.

v Participate in Civil Defence training programmes and exercises and assist effectively in disaster recovery and
business continuity planning.

v' Take reasonable care for the health and safety of yourself and others at the WDC (including visitors,
volunteers, contractors, and general public). Comply with any reasonable health and safety instruction, policy
or procedure and ensure that all hazards, risks and incidents in the workplace are reported.

v' Manage information of all activities within the Council's corporate business and information systems according
to information management policies and procedures.

v Ensure that proper account of tikanga Maori and the Treaty of Waitangi is taken in all activities.

v' Maintain an effective partnership with mana whenua as provided for in our agreements and understandings
between Council and Te Ngai Tuahuriri Rlnanga.

Amendments to Position Description

From time to time it may be necessary to consider changes in the Position Description in response to the
changing nature of our work environment — including technological requirements or statutory changes.

Position Description approved by ~ GM Finace and Business Support Date May 2026
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	TRIM: 260512114141
	KPI: Assist with the implementation of the Water Services Delivery Plan, including inputting to the following:
- Input to the development of the Water Services Unit Business Plan
- Finalisation of the the Water Services Delivery Plan
- Development of the three-yearly Water Services Strategy
	KPI 1: Advise on compliance reporting requirements for economic regulation as new information disclosure requirements are set by the Commerce Commission.

Develop and implement systems, processes and reports to ensure compliance is achieved with the new requirements.
	KPI 2: Proactively participate in the Water Services Establishment Team, to ensure the key activities are completed and milestones are met for the Phase 1 - Preliminary establishment of Internal Business Unit (IBU) (July 2025 to June 2027) work programme.  
	KPI 3: Ensure that information disclosure required by the Commerce commission can be reported on, and a system put in place so these are auditable and repeatable

Prepare documentation of the process 
	KPI 4: Partner with the Water Services business unit to develop processes for and to deliver management reporting.

Partner with the Water Services business unit to provide budgetary assistance
	Measure: The Water Services Delivery Plan, Service Level Agreements, Water Services Unit Business Plan and three-yearly Water Services Strategy successfully implemented.
	Measure 1: The Council is well prepared for and responds effectively to the new economic reporting requirements. 


Reporting demonstrates that financial sustainability is achieved.
	Measure 2: Phase 1 - Preliminary establishment of IBU (July 2025 to June 2027) work programme successfully completed.
	Measure 3: Information disclosure requirements reported to Commerce commission on time


Process documentation is completed
	Measure 4: Financial information provided for management reporting within deadlines

Budget information provided within deadlines.
	KPI 6: Complete any other department improvement projects as assigned by General Manager Finance and Business Support or Finance Manager
	KPI 7: 
	KPI 8: 
	KPI 9: 
	KPI 10: 
	Measure 6: Projects completed within deadlines to an appropriate quality and achieve outcomes sought.
	Measure 7: 
	Measure 8: 
	Measure 9: 
	Measure 10: 
	Specific Education / Qualifications: Chartered Accountant or nearly completed Chartered Accountant qualification
	Attributes: An analytical thinker with an organisational perspective with the ability to align activities to Council’s strategic goals and objectives
Works pro-actively and collaboratively with others and engages positively with decision makers and stakeholders.
Displays professionalism, honesty, integrity, and reliability.
Commitment to process and business improvement, including sharing best practice and learnings across own team / organisation.
	Skills: Advanced spread-sheeting competencies within Excel
The ability to prepare clear concise financial reports on the performance of the Water Services Business Unit
Effective oral and written communications skills, including the ability to adapt messages to suit and address the needs of different audiences.

	MinimumEducation: [Graduate Dip Level 7, General Deg OR equiv level of knowledge]
	Experience further information: An in depth practical knowledge of accounting, audit and financial management procedures. 
Being able to understand the statutory and legal framework Council operates within and able to effectively operate within this framework.

	Experience: [3-4 years]
	MinimumEducationDetail: 
	ExperienceDetail: Needs to draw on relevant longer-term experience specific to the job and work demands, acquired over time.
	Position Description Approved by: GM Finace and Business Support
	Approved date: May 2026
	Purpose of Position: To deliver reliable, strategic, and practical financial guidance to the Water Services business unit to support informed decisions, uphold robust financial processes, and ensure sustainable service delivery.

You will act as a trusted advisor to the business unit to ensure that financial planning, reporting, forecasting, and performance management align with organisational objectives, plans and strategies. This includes supporting financial independence and transparency for Water Services activities, in line with evolving regulatory and statutory requirements.

This is a 2-year fixed term position to support the Council as it transitions to its new Water Services business unit and to provide backfill and support to key staff members during the establishment phase.

	Responsible to: Finance Manager
	Responsible For: 
	Internal 2: General Manager Finance and Business Support
Accounting Team Leader
3 Waters Manager
Water Services Establishment Team
Senior Water Services Advisor
	External 2: Audit New Zealand
Commerce Commission
Department of Internal Affairs
	Delegated authority: no
	Delegated authority limit: 
	Budget responsibility : Off
	Vetting requirement: no
	Childrens Act: Off
	Core or non-core worker: []
	Position Title: Management Accountant - Water Services
	Location: [Rangiora Service Centre – Ashley Building]
	Contract Type: [Fixed]
	Date: 7/4/2026
	Department: [Finance & Business Support ]
	Unit: [Finance]
	Team: [Accounting Team]


