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Board Members 
OXFORD-OHOKA COMMUNITY BOARD 
 
AGENDA FOR THE MEETING OF THE OXFORD-OHOKA COMMUNITY BOARD TO BE HELD AT 
THE MANDEVILLE SPORTS CLUB, 431 MANDEVILLE ROAD, MANDEVILLE, ON WEDNESDAY  
4 MARCH 2026 AT 6.30PM. 
 

RECOMMENDATIONS IN REPORTS ARE NOT TO BE CONSTRUED AS  
COUNCIL POLICY UNTIL ADOPTED BY THE COUNCIL 

 BUSINESS  

  PAGES 

1. APOLOGIES 
 
 
2. PUBLIC FORUM 
 
 
3. CONFLICTS OF INTEREST  
 
 
4. CONFIRMATION OF MINUTES 

4.1. Minutes of the Oxford-Ohoka Community Board – 4 February 2026 
9-19 

RECOMMENDATION 

THAT the Oxford-Ohoka Community Board: 

(a) Confirms, as a true and accurate record, the circulated Minutes of the Inaugural 
Oxford-Ohoka Community Board meeting, held on 4 February 2026. 
 
 

4.2. Matters Arising (From Minutes) 
 
 

5. DEPUTATIONS AND PRESENTATIONS 
5.1. Councillor McKay – Environment Canterbury 

Councillor McKay will be in attendance to discuss Environment Canterbury’s 2026/27 
Annual Plan. 

 
 

6. ADJOURNED BUSINESS 
Nil. 
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7. REPORTS 
7.1. Request for Approval to Install One-Lane Road Priority Controls on Perhams Road 

at the First Eyre Stream Ford – Shane Binder (Senior Transportation Engineer) and 
Joanne McBride (Roading and Transport Manager) 

20-24 
RECOMMENDATION 

THAT the Oxford-Ohoka Community Board: 

(a) Receives Report No. 250618111005. 

(b) Approves the following one-lane priority road control pursuant to section 2 of the 
Land Transport Rule: Traffic Control Devices 2004, with effect from the date of 
installation of appropriate signage: 

Item Road to be Controlled Direction to remain 
Uncontrolled 

Direction to be 
Controlled 

1 Perhams Road at Eyre Stream 
ford 

Westbound Eastbound 

(c) Circulates this report to the Utilities and Roading Committee for information. 

 
 

7.2. Request to Approve Intersection Controls on Woodfields Road and Catherwoods 
Road – Nithin Puthupparambil (Transportation Engineer) and Shane Binder (Senior 
Transportation Engineer) 

25-30 
RECOMMENDATION 

THAT the Oxford-Ohoka Community Board: 

(a) Receives Report No. 251201228465. 

(b) Approves the following intersection control changes pursuant to section 2 of the 
Land Transport Rule: Traffic Control Devices 2004, with effect from the date of 
installation of appropriate signage: 

Item Road to be Controlled Road to Remain 
Uncontrolled 

Type of 
Control to be 

Imposed 

Type of Control 
to be Revoked 

1 Woodfields Road Chapmans 
Boundary Road Stop - 

2 Catherwoods Road Davis Road Stop See Note 1 

Note 1: Davis Road presently has Give Way control, while Catherwoods Road is 
uncontrolled. 

(c) Notes that staff evaluated visibility at the intersection of Powells Road at Barracks 
Road / Weld Street, and consider that the available visibility was appropriate for the 
existing intersection priority (Powells Road has Give Way control).  

(d) Circulates this report to the Utilities and Roading Committee for information. 
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7.3. Oxford Museum Container Storage Proposal – Ken Howat (Parks and Facilities 
Team Leader) 

31-37 
RECOMMENDATION 

THAT the Oxford-Ohoka Community Board: 

(a) Receives Report No. 260208021464. 

(b) Approves the location of a 6m x 2.5m container to be used as temporary storage 
until 1 December 2026 for the Oxford Museum at Pearson Park, 68 Main Street, 
Oxford. 

(c) Approves that the container is reviewed 1 December 2029 and an updated lease 
variation request is sent to the Oxford Ohoka Community Board. 

(d) Notes that a longer-term storage solution should be considered by the Museum 
prior to the review date of December 2029, noting that containers are relocatable 
and not a permanent solution and do not provide temperature and humidity control.  

(e) Notes that the container will not be powered, and no electrical connection is 
proposed as part of this installation. 

(f) Notes that the Oxford Arts Trust and Pearson Park Advisory Group support the 
installation of a storage container.  

(g) Notes that staff working on the district‑wide review of museum storage 
requirements, and that the Oxford Museum project be included within this work to 
support a coordinated long‑term storage solution.   

(h) Notes that the Oxford Museum Committee consider engaging a qualified archivist 
to review current collection practices and provide guidance to ensure the museum’s 
collections are being managed, stored, and documented appropriately. 

(i) Notes all costs associated with this proposal would be meet by the Oxford Historical 
Records Society including purchase, installation, insurance and ongoing 
management, plus removal if required. 

(j) Notes that any security measures for the containers are the responsibility of the 
Oxford Historical Records Society and Council takes no responsibility for the 
container or the contents.   

 
 

7.4. West Oxford Reserve Donation Box (Oxford Lions) – Ken Howat (Parks and Facilities 
Team Leader) 

38-47 
RECOMMENDATION 

THAT the Oxford-Ohoka Community Board: 

(a) Receives Report No. 260216027799. 

(b) Approves the ongoing installation of the donation box at West-Oxford Reserve with 
proceeds going to the Oxford Lions.  The Oxford Lions will distribute the funding into 
Community Based projects within Oxford.   

(c) Notes that the donation box should be reviewed after a period of five years from 
approval date (being 4th March 2031) this being through a report from staff to the 
Community Board outlining community benefit, amount collected and if the donation 
box should be granted a further tenure.   

(d) Notes that staff are to request that the Oxford Lions are to report back annually to 
the Oxford Ohoka Community Board to outline funding received and projects 
supported by this fund.   

(e) Notes that staff will prepare a short-written agreement between Council and Lions 
Club which will outline the purpose of the collection, how funds are to be handled 
and reporting expectations. 
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(f) Notes that the Lions have allocated $5,000 from total revenue received to 
December 2025, leaving an unallocated balance of $5,000.  

(g) Notes that the $5,000 that was allocated was invested in a community led project 
for security cameras in central Oxford.   

(h) Notes that there is an opportunity cost to Council in not applying donation-box 
revenue toward reserve maintenance, as these funds could otherwise offset the 
annual maintenance cost of approximately $2,700. 

 
 

8. CORRESPONDENCE 
Nil. 

 
 
9. CHAIRPERSON’S REPORT 

9.1. Chairperson’s Report for February 2026 

The Chairperson will provide a verbal update. 
 
RECOMMENDATION 

THAT the Oxford-Ohoka Community Board: 

(a) Receives the verbal report from the Oxford-Ohoka Community Board Chairperson. 
 
 
10. MATTERS FOR INFORMATION  

10.1. Woodend-Sefton Community Board Meeting Minutes 9 February 2026.  
10.2. Rangiora-Ashley Community Board Meeting Minutes 11 February 2026.  
10.3. Kaiapoi-Tuahiwi Community Board Meeting Minutes 16 February 2026. 
10.4. Proposed Parking and Traffic Bylaw 2026 – Drat for Formal Public Consultation 

Request – Report to Council Meeting 3 February 2026 – Circulates to all Boards. 
10.5. Bylaw Programme Update February 2026 – Report to Council Meeting 3 February 

2026 – Circulates to all Boards. 
10.6. Health, Safety and Wellbeing Report October 2025 to Current – Report to Council 

Meeting 3 February 2026 – Circulates to all Boards. 
10.7. Approval to Consult on the Draft Youth Action Plan 2026-2029 – Report to Audit and 

Risk Committee Meeting 17 February 2026 – Circulates to all Boards 
10.8. Aquatics December Update – Report to Community and Recreation Committee 

Meeting 17 February 2026 – Circulates to all Boards 
10.9. Libraries Update to December 2025 – Report to Community and Recreation 

Committee Meeting 17 February 2026 – Circulates to all Boards 
 

RECOMMENDATION 

THAT the Oxford-Ohoka Community Board: 

(a) Receives the information in items.10.1 to 10.9. 

Note: 

1. The links for Matters for Information were previously circulated to members as part 
of the relevant meeting agendas. 
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11. MEMBERS’ INFORMATION EXCHANGE 
11.1. Mark Brown 

48 
(Trim: 260223061459). 

11.2. Tim Fulton 
49 

(Trim: 260224062670). 

11.3. Wayne Godfrey 
50 

(Trim: 260223061450). 
 

The purpose of this exchange is to provide a short update to other members in relation to 
activities/meetings that have been attended or to provide general Board related information. 

Any written information submitted by members will be circulated via email prior to the meeting. 
 
 

12. CONSULTATION PROJECTS 
12.1. Beach Users Survey 2025/26 

https://letstalk.waimakariri.govt.nz/beach-users-survey-2025  

12.2. Parking and Traffic Bylaw 

https://letstalk.waimakariri.govt.nz/parking-and-traffic-bylaw-2026  

Consultation closes on Monday 9 March 2026. 

12.3. Youth Action Plan  
https://letstalk.waimakariri.govt.nz/youth-action-plan  

Consultation closes Wednesday 18 March 2026.  
 
 

13. BOARD FUNDING UPDATE 
13.1. Board Discretionary Grant 

Balance as at 28 February 2026: $3,484.  
 

13.2. General Landscaping Fund 

Balance as at 28 February 2026: $14,330. 
 
 

14. MEDIA ITEMS 
 
 

15. QUESTIONS UNDER STANDING ORDERS 
 
 

16. URGENT GENERAL BUSINESS UNDER STANDING ORDERS 
 
 
NEXT MEETING 

The next meeting of the Oxford-Ohoka Community Board is scheduled for 6.30pm, Wednesday 
8 April 2026 at the Ohoka Hall. 
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Workshops 

• Members Forum  
o Annual Plan Submission 
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WAIMAKARIRI DISTRICT COUNCIL 

REPORT FOR DECISION  

FILE NO and TRIM NO: RDG-03-09 / 250618111005 

REPORT TO: OXFORD-OHOKA COMMUNITY BOARD 

DATE OF MEETING: 4 March 2026 

AUTHOR(S): Shane Binder, Senior Transportation Engineer 

Joanne McBride, Roading and Transport Manager 

SUBJECT: Request for Approval to Install One-Lane Road Priority Controls on 
Perhams Road at the First Eyre Stream Ford  

ENDORSED BY: 
(for Reports to Council, 
Committees or Boards) General Manager Chief Executive 

1. SUMMARY

1.1. This report seeks approval to assign one-lane priority road control to Perhams Road over 
the first Eyre Stream ford, such that eastbound traffic would have give-way control and 
westbound traffic would remain uncontrolled. 

1.2. Perhams Road is a rural unsealed Local Road in the View Hill area.  The latest traffic count 
was undertaken in January 2023 and measured an average of 51 vehicles per day and an 
operating (85th percentile) speed of 56.5 km/h, with 28.5% being heavy vehicles.  

1.3. There are two quarry activities currently operating from this area which use Perhams Road. 

1.4. Westbound forward visibility to the ford is limited by the horizontal curve approaching from 
the east along Lime Works Road and compounded by the vertical dip into the riverbed. 

1.5. Council installed a concrete apron at the ford in 2009.  This was constructed with 4.8 m 
width on the concrete roadway and steel bollards on each side delineating the drop off and 
narrowing the effective width.  This width is sufficiently narrow that the NZTA Traffic Control 
Devices Manual Part 5 defines it as a one-lane section and recommends establishing 
priority control. 

1.6. Due to the location of the ford on the bend, high percentage of heavy vehicles and 
anticipated traffic growth, it is considered appropriate to clearly sign the traffic priority.   

2. RECOMMENDATION

THAT the Oxford-Ohoka Community Board:

(a) Receives Report No. 250618111005.

(b) Approves the following one-lane priority road control pursuant to section 2 of the Land
Transport Rule: Traffic Control Devices 2004, with effect from the date of installation of
appropriate signage:

Item Road to be Controlled Direction to remain 
Uncontrolled 

Direction to be 
Controlled 

1 Perhams Road at Eyre Stream ford Westbound Eastbound 

(c) Circulates this report to the Utilities and Roading Committee for information.

20



 

RDG-03-09 / 250618111005 Page 2 of 5 Oxford-Ohoka Community Board
  4 March 2026 

3. BACKGROUND 

3.1. Perhams Road is a rural unsealed Local Road in the View Hill area.  It has three fords 
along its length; this report addresses the first (southern-most) ford as shown in Figure 1. 

 
Figure 1: Area Vicinity 

3.2. Traffic counts were last undertaken on Perhams Road 600m north of the ford in January 
2023; an average of 51 vehicles per day were measured with an operating (85th percentile) 
speed of 56.5 km/h.   

3.3. The Department of Conservation’s Wharfedale Track starts at a carpark further north on 
Perhams Road.  As such, while the average daily traffic is low, it is likely made up of an 
above-average percentage of out-of-town motorists unfamiliar with the road. 

3.4. Council installed a concrete apron at the ford in 2009.  This was constructed with 4.8m 
width on the concrete roadway and steel bollards on each side delineating the drop off and 
narrowing the effective width.  The ford is shown below in Figure 2. 

 
Figure 2: Existing Ford 

3.5. The NZTA Traffic Control Devices Manual Part 5 defines one-lane roads as having a 
trafficable width of 5.0 m or less.  In these locations, give-way control for one approach is 
recommended to “alert drivers to a potentially dangerous head on type situation and place 
the responsibility onto the drivers to be prepared to stop and give way.” 

21
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Implications for Community Wellbeing  

There are implications on community wellbeing by the issues and options that are the 
subject matter of this report.  Setting appropriate one-lane roadway controls helps reduce 
the risk of harm for a crash. 

4.6. The Management Team has reviewed this report and support the recommendations. 

5. COMMUNITY VIEWS 

5.1. Mana whenua 

Te Ngāi Tūāhuriri hapū are not likely to be affected by, or have an interest in the subject 
matter of this report. 

5.2. Groups and Organisations 

There are not groups and organisations likely to be affected by, or to have an interest in 
the subject matter of this report.  

5.3. Wider Community 

The proposed actions outlined in this report are expected to have minimal impact on the 
wider community, and significant public interest is unlikely, as the changes being 
implemented are minor in nature.  Consequently, public consultation with adjacent 
residents or the broader community has not been undertaken. 

6. OTHER IMPLICATIONS AND RISK MANAGEMENT  

6.1. Financial Implications 

There are financial implications of the decisions sought by this report.  There are minimal 
costs associated with installing intersection control, chiefly new signs and limit line 
pavement marking. 

The costs are estimated to be $1,000 and can be accommodated within the Road 
Maintenance budgets (Signs Renewal PJ 100183.000.5134).   

This budget is included in the Annual Plan/Long Term Plan. 

6.2. Sustainability and Climate Change Impacts 

The recommendations in this report are considered to be localised and minor in nature 
and will not have sustainability or climate change impacts.  

6.3. Risk Management 

There are not risks arising from the adoption/implementation of the recommendations in 
this report. 

6.4. Health and Safety  

There are minor health and safety risks arising from the adoption/implementation of the 
recommendations in this report.  Physical works will be undertaken through the Road 
Maintenance contract.  The Road Maintenance contractor has a Health and Safety Plan 
and a SiteWise score of 100. 

7. CONTEXT  

7.1. Consistency with Policy 

This matter is not a matter of significance in terms of the Council’s Significance and 
Engagement Policy.  

7.2. Authorising Legislation 

Section 2 of the Land Transport Rule: Traffic Control Devices requires a Road Controlling 
Authority to “authorise and, as appropriate, install or operate traffic control devices.” 

23
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7.3. Consistency with Community Outcomes  

The Council’s community outcomes are relevant to the actions arising from 
recommendations in this report. 

Social: a place where everyone can have a sense of belonging 

 Council commits to promoting health and wellbeing and minimising the risk of social 
harm to its communities. 

Environmental: a place that values and restores our environment 

 The natural and built environment in which people live is clean, healthy and safe. 
 Our communities are able to access and enjoy natural areas and public spaces. 

7.4. Authorising Delegations 

As per Part 3 of the WDC Delegations Manual, the Community Board has the delegated 
authority to approve traffic control and constraint measures on streets. 

24
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WAIMAKARIRI DISTRICT COUNCIL 

REPORT FOR DECISION  

FILE NO and TRIM NO: RDG-03-09 / 251201228465 

REPORT TO: OXFORD-OHOKA COMMUNITY BOARD 

DATE OF MEETING: 4 March 2026 

AUTHOR(S): Nithin Puthupparambil, Transportation Engineer 

Shane Binder, Senior Transportation Engineer 

SUBJECT: Request to Approve Intersection Controls on Woodfields Road and 
Catherwoods Road. 

ENDORSED BY: 
(for Reports to Council, 
Committees or Boards) General Manager Chief Executive 

1. SUMMARY

1.1. This report seeks approval from the Oxford-Ohoka Community Board to change the 
following intersection controls: 

1.1.1. Install stop control on Woodfields Road at Chapmans Boundary Road 

1.1.2. Remove give way control on Davis Road at Catherwoods Road and replace with 
a new stop control on Catherwoods Road at Davis Road.  Note this would change 
the priority from Davis Road to Catherwoods Road. 

1.2. A review of Woodfields Road and Chapmans Boundary Road intersection was undertaken 
following a service request which indicated that vehicles were failing to give way when 
entering Chapmans Boundary Road from Woodfields Road, resulting in near misses. 

1.3. A lack of visibility was identified for vehicles on Woodfields Road, to oncoming traffic 
traveling along Chapmans Boundary Road. This lack of visibility is primarily caused by 
vegetation within private property. 

1.4. A review of the Catherwoods Road and Davis Road was also undertaken following a 
service request which indicated that, the existing Give Way control is not appropriately 
aligned with the traffic environment at the intersection. 

1.5. A lack of visibility was also identified at this intersection, to oncoming traffic traveling along 
Catherwoods Road. This lack of visibility is primarily caused by vegetation within private 
property. 

1.6. Staff reviewed the visibility at the Powells Road / Barracks Road / Weld Street intersection 
following concerns raised by elected members. Visibility for drivers on the Powells Road 
approach was found to meet the requirements of the NZTA Traffic Control Devices Manual, 
with adequate sightlines to approaching traffic on both Weld Street and Barracks Road. 
Therefore no changes in intersection control are recommended at this intersection. 

25
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2. RECOMMENDATION 

THAT the Oxford-Ohoka Community Board: 

(a) Receives Report No. 251201228465. 

(b) Approves the following intersection control changes pursuant to section 2 of the Land 
Transport Rule: Traffic Control Devices 2004, with effect from the date of installation of 
appropriate signage: 

Item Road to be Controlled Road to Remain 
Uncontrolled 

Type of Control 
to be Imposed 

Type of Control 
to be Revoked 

1 Woodfields Road 
Chapmans 

Boundary Road 
Stop - 

2 Catherwoods Road Davis Road Stop See Note 1 

Note 1: Davis Road presently has Give Way control, while Catherwoods Road is 
uncontrolled. 

(c) Notes that staff evaluated visibility at the intersection of Powells Road at Barracks Road / 
Weld Street, and consider that the available visibility was appropriate for the existing 
intersection priority (Powells Road has Give Way control).  

(d) Circulates this report to the Utilities and Roading Committee for information. 

3. BACKGROUND 

3.1. Woodfields Road is a low‑volume rural Local Road with an Average Daily Traffic (ADT) of 
42 vehicles and an operating (85th percentile) speed of 77 km/h. It forms an uncontrolled 
crossroads with Chapmans Boundary Road, another rural Local Road with an ADT of 69 
vehicles and an operating (85th percentile) speed of 78 km/h. 

3.2. Catherwoods Road is a rural Local Road with an Average Daily Traffic (ADT) of 56 vehicles 
and an operating (85th percentile) speed of 80 km/h. It intersects Davis Road, a rural Local 
Road carrying a higher ADT of 281 vehicles and an (85th percentile) speed of 86 km/h. 

4. ISSUES AND OPTIONS 

4.1. Per the NZTA Traffic Control Devices Manual Part 4, give-way control is recommended as 
the default intersection control under normal operating circumstances. 

4.2. Section 4.1.2 of the Manual, recommends that a stop control should be implemented at 
intersections “where at a point 9 m from the limit line on a controlled approach to the 
intersection a lack of visibility means that, at an approach speed of more than 10 km/h, a 
driver could not see a vehicle on an uncontrolled approach at a distance (in metres) of 1.2 
times the numeric value of the speed (in km/h) exceeded by 15% of vehicles approaching 
on the main road.” 

4.3. The Waka Kotahi Guidelines for the implementation of traffic control at crossroads (RTS 
1), recommends that the use of different controls (e.g., stop control, give-way control) on 
opposite approaches of a crossroads should be avoided to minimise driver confusion.  It 
is therefore considered best practice to have the same traffic control on both side streets 
unless other safety considerations take higher priority. 

Woodfields Road / Chapmans Boundary Road  

4.4. A service request was lodged regarding visibility at the intersection of Woodfields Road 
and Chapmans Boundary Road. Staff have compiled available traffic data and site visit 
observations and assessed intersection visibility. 
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Figure 2: Catherwoods Road / Davis Road intersection with restricted visibility (photo taken from Catherwoods 
Road looking west towards Davis Road (south approach)) 

4.13. To improve safety at this location, Stop controls are proposed to be installed on both 
approaches of Catherwoods Road to Davis Road. 

Powells Road / Barracks Road / Weld Street Intersection 

4.14. Concerns were raised by elected members regarding visibility at the intersection of Powells 
Road at Barracks Road / Weld Street. Staff have compiled available traffic data and site 
visit observations and assessed intersection visibility. 

 

Figure 2: Powells Road / Barracks Road / Weld Street intersection with adequate visibility (photo taken from 
Powells Road Road looking west towards Weld Street (north approach)) 

4.15. The intersection currently has Give Way controls on Powells Road approach. Staff 
observations have identified adequate visibility for drivers on Powells Road to the traffic 
on Weld Street and Barracks Road when approaching the intersection, which meets the 
requirements set out in the NZTA Traffic Control Devices Manual Part 4.  Therefore no 
changes to the intersection controls at this intersection are recommended. 

4.16. The Oxford-Ohoka Community Board has the following options available to them: 
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4.17. Option One: Approve changes of intersection controls at the following locations 

4.17.1. Install stop control on Woodfields Road at Chapmans Boundary Road  

4.17.2. Remove give way control on Davis Road at Catherwoods Road and replace with 
a new stop control on Catherwoods Road at Davis Road; note this would change 
the priority from Davis Road to Catherwoods Road 

This option involves Oxford-Ohoka Community Board approving the installation of Stop 
controls, consisting of signs and road markings, on all the above locations. 

This is the recommended option because it allows: 

 Improved safety by ensuring vehicles come to a complete stop where sight 
distance does not meet Give Way thresholds. 

 Reduced risk of collisions through clearer priority and improved driver compliance, 
better aligning with higher volume travel patterns. 

4.18. Option Two: Approve a partial installation of Stop controls 

This option involves the Oxford-Ohoka Community Board approving the change of 
intersection controls at only one of the locations. 

This is not the recommended option as it does not address identified visibility or travel 
pattern concerns, which could still pose safety risks and perpetuate driver confusion. 

4.19. Option Three: Decline approval of any new intersection controls (retain status quo) 

This option would see the current intersection controls retained. 

This is not the recommended option as it does not address safety concerns at the two 
intersections.  

Implications for Community Wellbeing  

There are implications on community wellbeing by the issues and options that are the 
subject matter of this report.  Setting appropriate intersection controls helps reduce the 
risk of harm from a crash. 

4.20. The Management Team has reviewed this report and support the recommendations. 

5. COMMUNITY VIEWS 

5.1. Mana whenua 

Te Ngāi Tūāhuriri hapū are not likely to be affected by, or have an interest in the subject 
matter of this report. 

5.2. Groups and Organisations 

There are not groups and organisations likely to be affected by, or to have an interest in 
the subject matter of this report.  

5.3. Wider Community 

The proposed actions outlined in this report are expected to have minimal impact on the 
wider community, and significant public interest is unlikely, as the changes being 
implemented are minor in nature.  Consequently, public consultation with adjacent 
residents or the broader community has not been undertaken. 
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6. OTHER IMPLICATIONS AND RISK MANAGEMENT  

6.1. Financial Implications 

There are financial implications of the decisions sought by this report.  There are limited 
costs associated with installing intersection control, chiefly new signs and limit line 
pavement marking. 

The costs are estimated to be $3,700 and can be accommodated within the Road 
Maintenance budgets (Signs Renewal GL 100183.000.5134 & Pavement Marking GL 
10.270.582.2500). 

This budget is included in the Annual Plan/Long Term Plan.     

6.2. Sustainability and Climate Change Impacts 

The recommendations in this report do not have sustainability and/or climate change 
impacts as the effects of intersection control are quite localised.  

6.3. Risk Management 

There adoption/implementation of the recommendations in this report will help reduce the 
risk at the intersections where the changes are proposed.. 

6.4. Health and Safety  

There are health and safety risks arising from the adoption/implementation of the 
recommendations in this report.  These are considered minor. 

Physical works will be undertaken through the Road Maintenance contract.  The Road 
Maintenance contractor has a Health and Safety Plan and a SiteWise score of 100. 

7. CONTEXT  

7.1. Consistency with Policy 

This matter is not a matter of significance in terms of the Council’s Significance and 
Engagement Policy.  

7.2. Authorising Legislation 

Section 2 of the Land Transport Rule: Traffic Control Devices requires a Road Controlling 
Authority to “authorise and, as appropriate, install or operate traffic control devices.” 

7.3. Consistency with Community Outcomes  

The Council’s community outcomes are relevant to the actions arising from the 
recommendations in this report.   In particular, the following community outcomes are of 
relevance to the issue under discussion:  

Social: a place where everyone can have a sense of belonging  

 Our community has equitable access to the essential infrastructure and services 
required to support community wellbeing.  

Environmental: a place that values and restores our environment  

 The natural and built environment in which people live is clean, healthy and safe.  
 Our communities are able to access and enjoy natural areas and public spaces. 

Economic: a place that is supported by a resilient and innovative economy  

 Enterprises are supported and enabled to succeed.  
 Infrastructure and services are sustainable, resilient, and affordable. 

7.4. Authorising Delegations 

Part 3 of the WDC Delegations Manual, gives the Community Board has the delegated 
authority to approve control signs on streets (e.g., Stop, Give Way, etc.). 
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WAIMAKARIRI DISTRICT COUNCIL 

REPORT FOR DECISION 

FILE NO and TRIM NO: GOV-26-10-06 / 260208021464 

REPORT TO: OXFORD OHOKA COMMUNITY BOARD 

DATE OF MEETING: 4 March 2026 

AUTHOR(S): Ken Howat, Parks and Facilities Team Leader 

SUBJECT: Oxford Museum Container Storage Proposal 

ENDORSED BY: 
(for Reports to Council, 
Committees or Boards) General Manager Chief Executive 

1. SUMMARY

1.1. This purpose of this report is to seek approval from the Oxford Ohoka Community Board 
for the Oxford Historical Records Society to install a 12m x 2.5m storage container at 
Pearson Park for the Oxford Museum.  

1.2. The Oxford Historical Records Society has approached Council staff with a proposal to 
locate a container adjacent to the museum building to be used as storage for museum 
exhibit items that do not require climate control.   

1.3. The museum has stated that it does not have internal storage capacity, resulting in all 
collection items being permanently on display, limiting opportunities for conservation, 
exhibition planning and collection growth. 

1.4. Due to the absence of storage space, the Oxford Museum is currently unable to accept 
new donations. This limitation has, at times, resulted in the museum having to decline 
items of significant local historical value, which could otherwise contribute meaningfully to 
the preservation and interpretation of Oxford’s heritage.   

1.5. Introducing dedicated storage would enable the museum to begin rotating exhibitions, 
allowing a broader selection of items to be displayed over time. However, as the proposed 
container is not climate-controlled, only robust items suitable for such conditions could be 
stored and rotated. Noting that a container does not fully resolve the museum’s long-term 
storage and conservation needs. 

1.6. Planning advice confirms the proposed storage container is considered a building under 
the Partially Operative District Plan. As the Oxford Museum is a cultural facility and 
Pearson Park is zoned Sport and Active Recreation Zone, the proposal is assessed under 
Rule SARZ-R11 and is a permitted activity. On this basis, a resource consent is not 
required whether the container is proposed as a temporary or permanent storage solution. 

1.7. Notwithstanding this, staff recommend the Community Board approve the container for a 
defined term with a review date, reflecting that a shipping container is a relocatable interim 
solution and does not provide museum standard environmental controls. It would be worth 
considering that the museum also engages or contacts an archivist to review how it is 
currently operating alongside any capital solution in building more space.   

1.8. A new Deed of Lease is currently being prepared for the Oxford Historical Records Society 
which outlines the terms and conditions for use of the land, including provisions for 
improvements and development and will include the following clause. 
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“The Lessee shall not make any alteration or addition to the Premises including, without 
limitation, placing, erecting or constructing any building or structure (including, without 
limitation, any portable or movable thing including, without limitation, a trailer or vehicle 
which has the characteristic of or may be used as a building or structure—for example, a 
portable shed or dwelling or container) without Council’s prior written approval which may 
be given or withheld at Council’s absolute discretion.” 

1.9. The delegation for this resides with the Oxford Ohoka Community Board as the lessor 
representative.  In supplying the information within this report and approaching staff to 
submit a report to the Oxford Ohoka Community Board, the Oxford Historical Records 
Society have fulfilled their obligation to seek approval.   

 

 

Proposed Location of the Container  

Attachments: 

i. Oxford Museum Request to Install Storage Container. Trim Reference: 
260223062295  

 

2. RECOMMENDATION 

THAT the Oxford Ohoka Community Board: 

(a) Receives Report No. 260208021464. 

(b) Approves the location of a 6m x 2.5m container to be used as temporary storage until 1 
December 2026 for the Oxford Museum at Pearson Park, 68 Main Street, Oxford. 

(c) Approves that the container is reviewed 1 December 2029 and an updated lease variation 
request is sent to the Oxford Ohoka Community Board. 
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(d) Notes that a longer-term storage solution should be considered by the Museum prior to 
the review date of December 2029, noting that containers are relocatable and not a 
permanent solution and do not provide temperature and humidity control.  

(e) Notes that the container will not be powered, and no electrical connection is proposed as 
part of this installation. 

(f) Notes that the Oxford Arts Trust and Pearson Park Advisory Group support the installation 
of a storage container.  

(g) Notes that staff working on the district‑wide review of museum storage requirements, and 
that the Oxford Museum project be included within this work to support a coordinated 
long‑term storage solution.   

(h) Notes that the Oxford Museum Committee consider engaging a qualified archivist to 
review current collection practices and provide guidance to ensure the museum’s 
collections are being managed, stored, and documented appropriately. 

(i) Notes all costs associated with this proposal would be meet by the Oxford Historical 
Records Society including purchase, installation, insurance and ongoing management, 
plus removal if required. 

(j) Notes that any security measures for the containers are the responsibility of the Oxford 
Historical Records Society and Council takes no responsibility for the container or the 
contents.   

3. BACKGROUND 

3.1. The museum was originally built by the local community in 1980 on council‑owned land 
behind the Jaycee Rooms in Pearson Park, 68 Main Street, Oxford. It is managed by the 
Oxford Historical Records Society, a volunteer organisation. 

3.2. In 2012, the Society formally requested that Council assume ownership of the museum 
building. Council agreed, noting that having a single owner for both the Jaycee Rooms and 
the museum would provide clear advantages—particularly regarding insurance, seismic 
strengthening, and the ability to obtain building consent by treating the structure as one 
combined building. The museum serves as a vital repository of the district’s rich cultural 
and historical heritage, preserving documents, photographs, and artefacts that reflect the 
lives and industries of Oxford’s early settlers. 

3.3. The museum features four display rooms, including the prominent Ray Mehrtens Room, 
and holds extensive searchable records on land, schools, and graves. Its exhibits cover 
key aspects of local heritage, including forestry, farming, and domestic life, and include 
rare items such as worked greenstone tools uncovered during railway construction. 

3.4. The Oxford Historical Records Society has requested approval to place a storage 
container beside the Oxford Museum to house museum collection items. The museum 
currently has no internal storage space, meaning all items remain on permanent display. 
This limits opportunities for conservation, exhibition planning, and future collection growth, 
and has required the museum to decline new donations—including items of significant 
local heritage value. 

3.5. Providing dedicated storage would enable the museum to rotate exhibits and display a 
wider range of items over time. However, as the proposed container is not 
climate‑controlled, only durable objects suitable for such conditions could be stored, and 
the solution would not address the museum’s long‑term conservation needs. 

3.6. The Oxford Historical Records Society will ensure the container blends into its 
surroundings by painting it to match nearby structures, adding a roof and incorporating 
planting around the site to soften its visual impact and integrate it into the reserve setting. 
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3.7. Staff are currently working with the Society to update its lease.  As part of that document, 
the relevant clause is “The Lessee shall not make any alteration or addition to the Premises 
including, without limitation, placing, erecting or constructing any building or structure 
(including, without limitation, any portable or movable thing including, without limitation, a 
trailer or vehicle which has the characteristic of or may be used as a building or structure—
for example, a portable shed or dwelling or container) without Council’s prior written 
approval which may be given or withheld at Council’s absolute discretion.” 

3.8. Staff recommend that approval be granted for a defined term, reflecting that a shipping 
container is an interim, relocatable solution rather than a museum‑standard storage 
facility. 

4. ISSUES AND OPTIONS 

4.1. The installation of a storage container beside the Oxford Museum would provide needed 
storage space, however it would only be suitable for storing robust items that do not require 
environmental regulation. Fragile or sensitive artefacts, which need controlled conditions 
for preservation, could not be stored in this facility. This constraint limits the museum’s 
ability to rotate its full range of displays, and the Oxford Historical Records Society may 
want to consider longer term options for permanent, climate-controlled storage.  

4.2. Engaging a qualified archivist would provide the museum with expert guidance to ensure 
its current collection management practices are sound, consistent, and in line with 
recognised standards. An archivist can review how items are catalogued, stored, and 
cared for, identifying any risks to the long‑term preservation of the collection. They can 
also support the museum in strengthening its documentation systems, improving 
accessibility of information, and ensuring that collection processes meet contemporary 
expectations for heritage stewardship. This engagement would help the museum build 
confidence that its practices are appropriate and sustainable into the future. 

4.3. Option One: Approves the installation of a 6m x 2.5m container at Pearson Park to 
be used for storage for the Oxford Museum. 

Oxford Ohoka Community Board could approve the request by the Oxford Historical 
Records Society to install a storage container for the museum. Approval of the storage 
container will provide the Oxford Museum with storage space to manage its collection more 
effectively, support limited exhibition rotation, and accept new donations, enhancing its 
role as a cultural and educational asset for the community. 

Staff recommend this option. 

4.4. Option One: Declines the installation of a 6m x 2.5m container at Pearson Park to 
be used for storage for the Oxford Museum. 

Oxford Ohoka Community Board could decline the request by the Oxford Historical 
Records Society to install a storage container for the museum. The Oxford Museum would 
continue to face storage constraints, limiting effective collection management and 
restricting future growth. 

Implications for Community Wellbeing  

There are implications on community wellbeing by the issues and options that are the 
subject matter of this report. Providing the Oxford Museum with access to dedicated 
storage space will have positive implications for community wellbeing. It will enable the 
museum to better preserve and manage its collection, support rotating exhibitions, and 
accept new donations of locally significant items. These improvements will enhance the 
museum’s role as a cultural and educational resource, fostering community pride, 
intergenerational learning, and a stronger connection to local heritage. A well-supported 
museum contributes to social cohesion and offers meaningful engagement opportunities 
for residents and visitors alike. 

4.5. The Management Team has reviewed this report and support the recommendations. 
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5. COMMUNITY VIEWS 

5.1. Mana whenua 

Te Ngāi Tūāhuriri hapū are not likely to be affected by, or have an interest in the subject 
matter of this report. 

5.2. Groups and Organisations 

There are groups and organisations likely to be affected by, or to have an interest in the 
subject matter of this report. The installation of a storage container would benefit the 
Oxford Historical Records Society by improving collection management and enabling 
rotating exhibitions. It would also allow local donors to contribute items currently declined 
due to space limitations.  

5.3. Wider Community 

The wider community is likely to be affected by, or to have an interest in the subject matter 
of this report. Schools, visitors, and volunteers would gain from more varied displays and 
improved museum operations. Increased storage capacity would also enhance community 
engagement by supporting more frequent exhibition changes and deeper connection to 
local heritage. 

6. OTHER IMPLICATIONS AND RISK MANAGEMENT  

6.1. Financial Implications 

There are not financial implications of the decisions sought by this report.  As the Oxford 
Historical Records Society will cover all costs related to the proposed storage container, 
there are no direct financial implications for Council. This approach ensures improved 
facilities for community use without impacting Council budgets. 

This budget is not included in the Annual Plan/Long Term Plan.     
 

6.2. Sustainability and Climate Change Impacts 

The recommendations in this report do not have sustainability and/or climate change 
impacts. The design limits land disturbance and overall, the project presents low 
environmental risk and contributes positively to sustainable community infrastructure 

6.3. Risk Management 

6.3.1. There are risks arising from the adoption/implementation of the recommendations 
in this report. Approving container-based facilities may set a precedent for similar 
requests on other Council reserves. Without clear design and placement 
guidelines, this could lead to a proliferation of container structures that may not 
align with the intended character, amenity, or long-term planning objectives of 
public open spaces. To mitigate this, each proposal should be assessed 
individually, with consideration given to design quality, community benefit, and 
alignment with reserve management principles. 

6.3.2. Another risk is if the container is no longer required and the Society does not have 
the means to move it; the costs could refer to Council.  This risk is true of all 
buildings or improvements placed on Council administered parks and reserves.  
The Council is in effect under writing the removal should the owning group default 
or resolve.   

6.3.3. It is essential that museums operate under robust collections policies that are 
consistently adhered to. These policies ensure that only items of particular value, 
or those that are relevant to the collection’s purpose and audience, are acquired. 
Where collection policies are not followed, there is a risk that collections grow in 
an uncontrolled manner, leading to increasing storage demands and associated 
costs. 
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6.3.4. The Council previously commissioned a district-wide museum strategy that 
supported museums to specialise and better manage their collections. This work 
was completed many years ago. Since that time, the operating environment has 
changed, and a number of district museums are now requesting additional storage 
space for their collections. In the absence of an updated strategic framework, 
there is a risk that storage pressures will continue to increase without a 
coordinated, sustainable approach. 

6.3.5. Staff are therefore reviewing the earlier strategy work. The proposed study will 
include a current stocktake, identification of existing challenges, and completion 
of a SWOT analysis. It will also consider future options and scenarios to support 
a sustainable network of museums, review storage solutions and collection 
policies, and clarify Council’s role. This work will require time to scope, fund, and 
complete. In the interim, the use of a container is considered a suitable short-term 
storage solution to manage immediate pressures while longer-term options are 
explored. 

6.3.6. Ther is a risk that once the container is installed as a temporary short-term solution 
that it is hard to remove and becomes permanent. To mitigate this risk staff have 
included in the lease update ongoing reviews with he first scheduled for 2029. 

6.4. Health and Safety  

There are not health and safety risks arising from the adoption/implementation of the 
recommendations in this report. The proposed storage container presents low health and 
safety risk if installed and maintained to appropriate standards. Key considerations include 
ensuring structural stability, safe access, and compliance with building regulations. Risks 
can be mitigated through proper site preparation, regular maintenance, and adherence to 
Council approval and consent processes. 

7. CONTEXT  

7.1. Consistency with Policy 

This matter is not a matter of significance in terms of the Council’s Significance and 
Engagement Policy.  

7.2. Authorising Legislation 

 Reserves Act 1977 

7.3. Consistency with Community Outcomes  

The Council’s community outcomes are relevant to the actions arising from 
recommendations in this report.   

Environmental: 

i. Our communities are able to access and enjoy natural areas and public spaces.  
Social: 

ii. Public spaces are diverse, respond to changing demographics and meet local 
needs for leisure and recreation.  

iii. People are able to enjoy meaningful relationships with others in their families, 
whanau, communities, iwi and workplaces.  

 

7.4. Authorising Delegations 

The Oxford Ohoka Community Board has delegated authority to approve the 
recommendations of this report.  
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Subject: FW: Storage container

 
 

From:   
Sent: Tuesday, 10 June 2025 7:01 PM 
To: Ken Howat <ken.howat@wmk.govt.nz>; Pete Merrifield <pete.merrifield@wmk.govt.nz> 
Subject: Re: Storage container 
 

 

Hi Ken 
 
Some details for your report 
 
We would like a storage container for the museum as we have no storage within the museum (everything 
we have is on display) but it also poses a problem with new donations of items as we would like to rotate 
different displays but we have nowhere to storage the excess items which also means we have to turn 
away big items because we don't have the space to put them anywhere. We are reluctant to do this as 
items from Oxford are an important part of history to the museum and the community. 
 
 
The museum would like to place a container at the back of our main entrance, the reason we would like to 
there is: 

 It is close to the door for easy access 
 Security, down the back behind the museum isn't visible and poses a security risk for 

our objects/items 
 Flooding behind the museum has occurred in the past which is why we don't want to store anything 

in that area 

 
We will be prepared to paint and or cover the container to match the building so it blends in with the 
surroundings.  
 
The Oxford museum has been running for nearly 50 years and is also one of the biggest museums in the 
area, we are a very popular place to visit, not just for individuals and families, but also for school and 
community groups. 
 
  
Kind regards 
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WAIMAKARIRI DISTRICT COUNCIL 

REPORT FOR INFORMATION  

FILE NO and TRIM NO: GOV-26-10-06 / 260216027799 

REPORT TO: OXFORD OHOKA COMMUNTY BOARD 

DATE OF MEETING: 4 March 2026 

AUTHOR(S): Ken Howat, Parks and Facilities Team Leader 

SUBJECT: West Oxford Reserve Donation Box (Oxford Lions) 

ENDORSED BY: 
(for Reports to Council, 
Committees or Boards) General Manager Chief Executive 

1. SUMMARY

1.1. The purpose of this report is to provide the Community Board with an update on the 
collaborative project between Council and the Oxford Lions to collect voluntary donations 
from freedom campers at the West Oxford Reserve. 

1.2. This project was approved by the Community Board in September 2022 as a one-year 
trial. The purpose of the trial was to assess the viability and community benefits of installing 
a donation box at the reserve.  The intention of the revenue gathered was that it would be 
used to enhance the reserve and support local community projects.  

1.3. This reserve was identified as an appropriate location to pilot a donation-based initiative, 
given its established use and demand as a freedom-camping destination. 

1.4. From the commencement of the project in September 2022 through to December 2025, 
the donation box has generated a total of $10,000 in revenue, representing an annualised 
return of approximately $3,000. 

1.5. To date the Oxford Lions have allocated $5,000 from the West Oxford Reserve 
donation-box revenue toward a community-led security camera initiative in Oxford. This is 
the only project that has been supported from this funding stream so far. 

1.6. The Lions estimate that approximately one-third of freedom campers contribute the 
suggested $5 per-person donation. They also report that the online payment option 
accounts for an estimated 20 percent of total donations received 

1.7. A review of the project was scheduled to occur 12 months after commencement, however, 
this did not take place at the intended time and is now being completed. 

Attachments: 

i. Draft West Oxford Reserve Donation Box Agreement Oxford Lions Waimakiri
District Council / Trim Ref  260224062676
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2. RECOMMENDATION 

THAT the Oxford Ohoka Community Board: 

(a) Receives Report No. 260216027799. 

(b) Approves the ongoing installation of the donation box at West-Oxford Reserve with 
proceeds going to the Oxford Lions.  The Oxford Lions will distribute the funding into 
Community Based projects within Oxford.   

(c) Notes that the donation box should be reviewed after a period of five years from approval 
date (being 4th March 2031) this being through a report from staff to the Community 
Board outlining community benefit, amount collected and if the donation box should be 
granted a further tenure.   

(d) Notes that staff are to request that the Oxford Lions are to report back annually to the 
Oxford Ohoka Community Board to outline funding received and projects supported by 
this fund.   

(e) Notes that staff will prepare a short-written agreement between Council and Lions Club 
which will outline the purpose of the collection, how funds are to be handled and reporting 
expectations. 

(f) Notes that the Lions have allocated $5,000 from total revenue received to December 
2025, leaving an unallocated balance of $5,000.  

(g) Notes that the $5,000 that was allocated was invested in a community led project for 
security cameras in central Oxford.   

(h) Notes that there is an opportunity cost to Council in not applying donation-box revenue 
toward reserve maintenance, as these funds could otherwise offset the annual 
maintenance cost of approximately $2,700. 

3. BACKGROUND 

3.1. West Oxford Reserve Rest Stop is located just west of the Oxford township and on the 
banks of the Eyre River. Access to the rest stop is gained via Depot Road, on Inland Scenic 
Route 72. As seen on the map below, this location is perfect for freedom camping being 
on a popular scenic route commonly used by travellers between Kaikoura, Westland, 
Aoraki Mt Cook and Queenstown. It is also within a short 45-minute drive of the 
Christchurch International Airport 
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Image 1: Aerial View of West Oxford Reserve 

 
3.2. The rest stop area traverses two large parcels of land which contain Depot Road, the Eyre 

Riverbed and the West Oxford Reserve. Ownership of the land sits with the Crown/ECAN, 
however the land is regularly maintained by Waimakariri District Council contractors. The 
current usable land within the rest stop is approximately 2.1ha. The rest stop is used for 
freedom camping, a rest stop for people travelling north and south on Scenic Route 72 
and by local residents.  

3.3. The reserve has historically been supported by two key community groups: Keep Oxford 
Beautiful (KOB) and the Oxford Lions. KOB previously contributed to the planting and 
ongoing maintenance of garden areas, while the Lions have supported the reserve through 
the provision of assets such as the day shelter. KOB has since disbanded, and the Lions 
remain the primary community group involved in reserve-related support activities. 

3.4. In April 2021, Greenspace staff applied to Round 5 of the Tourism Infrastructure Fund 
(TIF) seeking financial support for improvements to service levels at the reserve including 
a new toilet, amenity planting, and the development of an additional loop track. The 
application was successful, with funding announced by the Government on 16 July 2021, 
and all associated works are now complete and operational on site. 

3.5. The donation box provides a practical means of generating revenue from visitors with 
minimal administrative burden and without imposing any requirement on those who 
choose not to donate. Partnering with the Oxford Lions enables all funds collected to be 
reinvested directly into improvements at the reserve and the broader community, without 
incurring the typical administrative costs associated with Council-managed revenue 
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4. ISSUES AND OPTIONS 

4.1. The Oxford Ohoka Community Board has  three main options available for consideration.  
To retain the donation box as it is,to remove the donation box, or to retain donation revenue 
and allocate to the reserve’s maintenance costs.  Alongside the consideration of the 
donation box, is how any funds taken are administered.  At this time the Oxford Lions have 
been collecting this funding for the purpose of distributing it across the community.   

4.2. Option One – continue with Lions having a donation box at West Oxford Reserve.  Lions 
New Zealand (of whom Oxford Lions are affiliated to), describe themselves as:   

We are ordinary people in the community who volunteer by rolling up our sleeves to help 
with the needs of our community along with our 5 main causes of diabetes, vision, hunger, 
the environment, and childhood cancer.  When funds are raised the full proceeds go to the 
cause as Lions Clubs do not incur administration costs. This makes us distinctly different 
from other charities and fund raisers. People who live in the community know their 
communities needs and because Lions Clubs are autonomous, decisions about 
community projects are made at a grass roots level.  Lions projects tend to be very hands 
on, and we actively work alongside organisations that we support.   

4.3. From this is comfort for the Community Board that the intent of the Lions is community 
focused and they are accountable as an organisation.  Lions Clubs regularly undertake 
community projects and have had a presence within our community for some time.  By 
enabling the Club to collect donations at West Oxford Reserve is a direct benefit into the 
community.  This also comes with little to no administration for staff in an ongoing capacity.  
The box is owned and maintained by the Lions Club, as well as any funds collected.   

4.4. With annual revenue expected to remain at approximately $3,000, the scale of projects 
able to be funded will remain modest, however donation revenue could be accumulated 
over multiple years to enable funding of larger scale projects.  

4.5. The revenue generated through the donation box represents funding that could otherwise 
offset Council’s existing costs for maintaining the West Oxford Reserve, which are 
currently budgeted for under the Parks maintenance contract. By not applying this revenue 
to maintenance activities, Council forgoes the opportunity to reduce operational 
expenditure or reallocate savings to other priority reserve improvements.  

4.6. Current maintenance of the West Oxford Reserve consists of approximately six Grade 3 
grass mows per year, supported by weekly toilet cleaning and periodic weed eating as 
required. These activities collectively cost Council around $2,700 per year, 

4.7. Staff are suggesting that there should be annual reports to the Oxford Ohoka Community 
Board from the Oxford Lions Club.  This report could be verbal or written and outline funds 
collected and any projects supported.   

4.8. Noting these points, staff are recommending: 

4.9. Option One, that the Lions Club be enabled to continue with the donations box as it 
currently operates now.   

Staff recommend this option. 
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4.10. Option Two - remove the donation box.  Staff are not recommending this option as its 
removal does not contribute positively to the community.  The box has been in place since 
2022 and has not generated negative feedback or additional work for staff.  The benefit of 
the Lions Club being able to access funding is for the community.  By enabling Lions to 
collect funding, there may be less pressure applied to Council from community groups who 
need funding.  At present there are a number of funding sources that have been reduced 
for the community to access.  By enabling the donation box, Council is providing another 
source of funding for groups who would otherwise have no means to raise funds.  Although 
administrative requirements are relatively light, Council still needs to periodically review 
allocation of funds and provide updates as required. These demands continue as long as 
the donation system remains in place.  For this reason, staff do not recommend this option.   

4.11. Option Three - continue to allow the donation box to operate at West Oxford Reserve, 
however, all revenue collected be retained by Council and allocated directly to the 
reserve’s ongoing maintenance costs. 

If Council were to take on responsibility for checking the donation box and collecting funds, 
the estimated administration cost would be approximately $135 per visit. This is based on 
a 75-kilometre round trip at $0.80 per kilometre ($60 per visit), one hour of staff time to 
travel and check the box at a fully loaded rate of $55, and a further $20 for cash-handling 
and administrative processing. With weekly collections, this results in an annual cost of 
around $7,020, which is more than double the current annual revenue generated by the 
donation box. As a result, having Council administer the collection would result in a net 
cost, whereas continuing with the Oxford Lions avoids these expenses entirely and 
ensures that all donated funds continue to be directed into community projects 

 

Implications for Community Wellbeing  

4.12. There are implications on community wellbeing by the issues and options that are the 
subject matter of this report. The project positively contributes to community wellbeing by 
enhancing the quality and safety of the reserve, strengthening local stewardship, and 
enabling the Lions to support a variety of community initiatives through the reinvestment 
of accumulated donation-box funds 

4.13. The Management Team has reviewed this report and support the recommendations. 

5. COMMUNITY VIEWS 

5.1. Mana whenua 

Te Ngāi Tūāhuriri hapū are not likely to be affected by, or have an interest in the subject 
matter of this report. 

5.2. Groups and Organisations 

There are groups and organisations likely to be affected by, or to have an interest in the 
subject matter of this report. The Oxford Lions are the primary group affected, as they 
manage the donation-box revenue and deliver associated community projects. Other 
affected parties include local community organisations that may benefit from future funding 
support 

5.3. Wider Community 

The wider community is likely to be affected by, or to have an interest in the subject matter 
of this report. The wider community is expected to benefit from the ongoing enhancement 
of the reserve and the Lions’ ability to support local initiatives. 
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6. OTHER IMPLICATIONS AND RISK MANAGEMENT  

6.1. Financial Implications 

There are financial implications of the decisions sought by this report.   

There are minimal financial risks associated with the project, as all revenue is derived from 
voluntary donations and no direct Council funding is required. The primary financial 
considerations relate to the modest and relatively stable annual income of approximately 
$3,000, which may limit the scale of projects supported. Ongoing oversight by council is 
required to monitor allocation of funding and provided update reports as required. 

This budget is not included in the Annual Plan/Long Term Plan.     
 

6.2. Sustainability and Climate Change Impacts 

The recommendations in this report do have sustainability and/or climate change impacts. 
The project supports sustainability by enabling ongoing environmental enhancements 
within the reserve, including the potential for increased native planting funded through 
accumulated donations. 

6.3. Risk Management 

There are risks arising from the adoption/implementation of the recommendations in this 
report. Key risks relate primarily to the security and handling of donation funds, including 
the potential for theft or vandalism. These risks are managed through the use of a secure 
collection box, established procedures for collecting and accounting for donations, and 
ongoing oversight by the Oxford Lions and Council staff. 

There is a risk that funds collected may be misappropriated by the Lions Club or its 
members. Annual reporting to the Board provides a level of accountability and oversight; 
however, this risk cannot be fully eliminated. The amount of revenue collected by the Lions 
Club is minimal and, as a result, the potential impact of any misappropriation is also 
considered to be low. 

In order to reduce this risk even further staff will prepare a simple written agreement or 
conditions of use for collecting donations on the reserve. This will outline expectations 
around: 

 Purpose of the collection 

 How funds are to be handled 

 Basic reporting requirements 

 

6.4. Health and Safety  

There are health and safety risks arising from the adoption/implementation of the 
recommendations in this report. This relates to Lions members collecting cash from the 
donation box and is mitigated by ensuring that this task is carried out by two people. 

7. CONTEXT  

7.1. Consistency with Policy 

This matter is not a matter of significance in terms of the Council’s Significance and 
Engagement Policy.  

7.2. Authorising Legislation 

 Reserves Act 1977 
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7.3. Consistency with Community Outcomes  

The Council’s community outcomes are relevant to the actions arising from 
recommendations in this report.   

Environmental: 

i. Our communities are able to access and enjoy natural areas and public spaces.  
Social: 

ii. Public spaces are diverse, respond to changing demographics and meet local 
needs for leisure and recreation.  

iii. People are able to enjoy meaningful relationships with others in their families, 
whanau, communities, iwi and workplaces.  

 

7.4. Authorising Delegations 

The Oxford Ohoka Community Board have the delegation to approve the  
recommendations within this report.  
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West Oxford Reserve DonaƟon Box Agreement - DraŌ 

Between: 

Waimakariri District Council ("Council") 

And: 

Oxford Lions Club ("Lions") 

Subject: 

InstallaƟon and operaƟon of a donaƟon box at West Oxford Reserve 

 

1. Purpose 

The donaƟon box at West Oxford Reserve is intended to collect voluntary contribuƟons from visitors. 
Funds collected are to be used for community benefit associated with West Oxford Reserve and the 
wider Oxford community. 

 

2. ResponsibiliƟes 

2.1 Council 

The Council will: 

 Approve the installaƟon and ongoing placement of the donaƟon box; 

 Receive reporƟng from the Lions in accordance with this Agreement; and 

 Act as the point of contact for any operaƟonal issues relaƟng to the donaƟon box. 

2.2 Lions 

The Lions will: 

 Own, install, maintain, and secure the donaƟon box; 

 Collect, record, and bank all donaƟons; 

 Allocate funds in accordance with the purpose of this Agreement; and 

 Provide reporƟng to the Council as required under this Agreement. 

 

3. CollecƟon and Handling of Funds 

3.1 All cash collecƟons must be undertaken by two Lions members. 

3.2 Cash must be counted, recorded, and banked promptly using appropriate controls. 

3.3 Any electronic donaƟons must be tracked and recorded by the Lions. 

3.4 Any theŌ, vandalism, or security incident involving the donaƟon box must be reported to the 
Council within two (2) business days. 
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4. Use of Funds 

4.1 Funds collected must be applied to projects that enhance West Oxford Reserve or support 
community outcomes within the Oxford area. 

4.2 No administraƟve or management fees may be deducted by the Lions, except for unavoidable 
bank charges. 

 

5. ReporƟng 

5.1 The Lions will provide an annual wriƩen report to the Council, which may be shared with the 
Oxford Ohoka Community Board. 

5.2 The report will summarise: 

 Total revenue collected; 

 Projects supported and amounts allocated; and 

 Any incidents, vandalism, or operaƟonal issues relaƟng to the donaƟon box. 

 

6. Health and Safety 

6.1 The Lions will follow safe cash-handling pracƟces, including dual-person collecƟon and secure 
transport and storage of cash. 

6.2 The Lions are responsible for ensuring that the donaƟon box does not create a safety hazard for 
reserve users. 

 

7. Term and TerminaƟon 

7.1 This Agreement commences on the date of signing and conƟnues for a period of five (5) years, 
unless terminated earlier in accordance with this clause. 

7.2 The Council may terminate this Agreement at any Ɵme by giving the Lions three (3) months’ 
wriƩen noƟce. 

7.3 The Lions may terminate this Agreement by giving the Council three (3) months’ wriƩen noƟce. 

7.4 Upon terminaƟon or expiry of this Agreement, the Lions must, at their own cost: (a) remove the 
donaƟon box from West Oxford Reserve; (b) make good any damage to the reserve arising from the 
installaƟon or removal of the donaƟon box; and (c) provide a final wriƩen report to the Council 
summarising funds collected and allocated up to the date of terminaƟon. 

 

8. Liability 

8.1 The Council’s approval of the donaƟon box consƟtutes permission to occupy a porƟon of West 
Oxford Reserve only and does not create any responsibility for the donaƟon box. 
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8.2 The Council is not liable or responsible for any loss, damage, theŌ, vandalism, or interference 
affecƟng the donaƟon box or its contents, however caused. 

8.3 The Lions are solely responsible for the security, maintenance, and operaƟon of the donaƟon box 
at all Ɵmes. 

 

9. Indemnity 

9.1 The Lions indemnify and hold harmless the Council from and against all claims, losses, damages, 
costs, and expenses arising from: (a) the installaƟon, presence, use, or removal of the donaƟon box; 
and (b) any injury to persons or damage to property associated with the donaƟon box or the Lions’ 
acƟviƟes under this Agreement. 

 

10. InstallaƟon and LocaƟon 

Any damage to the reserve arising from installaƟon, maintenance, or removal of the donaƟon box 
must be remedied by the Lions at their cost. 

 

11. Freedom Camping Environment 

11.1 The Lions acknowledge that West Oxford Reserve is used for freedom camping and that this 
may increase the risk of theŌ, vandalism, or damage to the donaƟon box. 

11.2 The Council may require the donaƟon box to be relocated or removed if its presence creates 
safety, operaƟonal, or reputaƟonal concerns. 

 

12. Immediate Removal 

12.1 Notwithstanding clause 7, the Council may require the immediate removal of the donaƟon box 
where it reasonably considers that the donaƟon box presents a safety risk or operaƟonal issue. 

12.2 The Lions must comply with any such request as soon as reasonably pracƟcable and at their 
own cost. 

 

Signed for and on behalf of Waimakariri District Council: 

Name: 

Title: 

Date: 

Signed for and on behalf of Oxford Lions Club: 

Name: 

Title:       Date: 
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